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LOI GIOI THIEU

Ung dung Cong nghé thong tin trong giang day la hwéng déi méi tich cuc
dang duoc gido vién cac cdp hwdng (ng manh mé, trong d6 (ng dung dé nhan
thdy nhét |a viéc soan va giang day bang bai giang dién tir. DE thiét ké bai giang
dién tir hiéu qua khong chi doi sy dam mé, nhiét huyét ctia moi thay cd gido ma
con can co kién thirc, k§ nang vé tin hoc. Nham dap (rng nhu ciu clia giéo vién
céc béac hoc trong viéc rng dung céng nghé théng tin vao giang day, chung toi
tran trong gtri dén cac thay giao, cb gido cudn “Thiét ké bai giang dién tir danh
cho gido vién” véi mong mudn trg gilp cac thay co lam chi cac kY thuat thiét
ké, van dung dé soan bai mdt cach nhanh chdéng, cé tinh thdm my cao va thé
hién duoc tot nhat cac y do su pham. Cudn sach gdm 3 phan:

Phan 1. Microsoft PowerPoint.

Pay la phan trang bi cac k¥ thuat co ban nhat clia PowerPoint — Cong cu
thiét ké bai giang dién tlr don gian, nhiéu tinh nang va réat phu hop véi hoan canh
cac nha trudng & Viét Nam hién nay.

Phan 2. Thiét k& cong cu ho tro cho céc hoat dong day hoc.

Phan nay hwéng dan van dung céac k¥ thuat clia PowerPoint dé thiét ké
mot s6 cong cu hd tro cho cac hoat dong day hoc tich curc nhu cong cu trac
nghiém, tro choi.

Phan 3. Mot s6 cong cu ho tro thiét ké bai giang dién tir.

Nham hoan thién ngudn tv liéu giang day, phan nay gidi thiéu cac cong cu
tim kiém tw liéu hinh &nh, &m thanh, video, bién tap ching thanh cac tv liéu phu
hop.

Cudn sach hwdng dan chi tiét cac k§ thuat quan trong cling véi cac vi du
minh hoa ré rang, sat thuc té, cong cu ho tre giang day thiét yéu, da dang, goi
mé& cho gido vién thiét ké cong cu phu hop véi mdn hoc clia minh. Cac bai thuc
hanh kém theo hwéng dan chi tiét gitp céc thay cb gido cing c kién thirc, rén
luyén k§ ning sau moi phan. Hy vong cudn sach mang dén cho céc thiy cd gido
nhirng trai nghiém ly tha.

Trong qua trinh bién soan, mic du cd nhiéu ¢ gang song kho tranh khoi
nhirng thiéu sot. Téc gia mong nhan duoc nhitng y kién déng gop cla doc gia dé
tirng buéc hoan thién cubn sach nay trong nhitng lan téi ban sau.



LO1 NOI PAU

Trong thoi dai Cong nghé Thong tin, khi n6i chuyén trudc dam dong, dé
c6 chat lugng, chidng ta vira thuyét trinh lai vira ding cong cu Tin hoc (phan
clrng va phan mém) dé trung dién mot céch hop ly cac déi twong nhu: Van ban,
hinh anh, am thanh, va cac d6i twong khac. Cac doi tvong dé duoc tich hop
thanh mot tw liéu dién tir (ngudi ta.con goi |aban trinh dién dién ti), thuyét trinh
vién chi viéc cho "chay" tv liéu do va cé thé két hop voi 161 noi thém cla dién
gia, chac chan budi n6i chuyén (trinh dién) do sé co chét luong va ngudi nghe sé
dé dang nam bt dugc van dé mdt cach nhanh chong.

Ban trinh dién dién t& duoc thiét k& vai y do sw pham rd rang, ding lam
cong cu ho tro cho gido vién giang day duoc goi labai giang dién t. Bai giang
dién tr dwoc hiéu theo nghia don gidn la mot hay nhiéu tv liéu bai gidng duoc
viét vathé hién trén may tinh, co thé xem, trinh dién hoic in ra may in; Tu liéu
bai giang cé thé |a chit, hinh anh, bang biéu, dd hoa véi mau sic vaam thanh két
hop; Gido vién co thé diéu khién duoc thé hién cliandi dung bai giang théng qua
ban phim, con chudt va cac nat [énh ngay trén tv liéu nay.

Hién tai cong cu ph6 bién va dé sir dung nhat cho gido vién thiét ké bai
gidng dién t&r chinh la phan mém PowerPoint cua tap doan Microsoft.
PowerPoint co thé tao racéc bai giang véi cac dac thu:

- Dé dang thé hién céc bai viét, bai giang, hinh anh, hinh v&, so do, bang

biéu.

- Cho phép tao ra céc lién két trén cac doi twong dé chuyén nhanh dén
mdt tw liéu trong hodc ngod ban trinh dién, gitp gido vién co thé linh
hoat chuyén nhanh dén céc chi dé bai giang clia minh hay céc tv liéu
minh hoa...

- Cho phép tao cac hiéu (rng dong gilp gido vién md phong thuc té (thi
nghiém), diéu khién viéc xuat hién, nhan manh dir liéu, n6i dung theo
y d6 sv pham, tao nén mot bai giang sinh déng, mang tinh s pham
Ccao.

Trai qua qua trinh phét trién, PowerPoint cé nhiéu phién ban nhu phién
ban Xp, 2003, 2007, 2010, 2013...M6i phién ban sau la sy bé sung cho phién
ban trwéc. Trong tai liéu nay, téc gia lva chon phién ban 2007 — la phién ban
dang duoc sir dung phd bién hién nay - dé glri dén doc gid. Phién ban 2007 c6
mot sb thay doi so vaéi phién ban 2003 trwdc do va thay doi [¢n nhét lagiao dién,
sy thay doi nay lam cho nguoi sl dung gap nhiéu tré ngai. Céc phién ban sau
nay lai khong cé thay déi nhiéu vé giao dién so voi phién ban 2007 nén sau khi



|am chi phién ban 2007 thi nguoi sir dung dé dang tiép can vai cac phién ban
2010, 2013...



PHAN 1.
MICROSOFT POWERPOINT

1.1. Cai dat PowerPoint.

PowerPoint [a mot chuong trinh trong bd chuong trinh Microsoft Office,
vi vay dé co PowerPoint tacan cai dat bd Microsoft Office.
- Buwéc 1: M& bo cai.
- Buwdc 2: Bam dip vao tép Setup.exe.
- Budc 3: Nhap ma khoa san pham (Product key - Ma khéa nay co di
kém véi bd cai), bdm nat Continue.

i, Microsoft Office Enterprise 2007 lﬂhj
|:1 Enter your Product Key
1133
Type your 25-character Product Key.
Although you are not required to enter your Product Key now, we recommend you do so for ease of
validating your Microsoft Office License. Far information about where your Product Key is located, dick the
Help button.
KGFVY-7733B-8WCK9-KTGe4-BC7DE w
L
i
i
o Continue
@
N 2 ~ ~ ~ 7 2 ~
Hinh 1. Clra sO nhap mé khéa sdm pham.

- Budc 4: Bam nit Upgrade, doi it pht.
- Buéc 5: Bam nit Close — ban da cai dat thanh cong.
1.2. Khei dong PowerPoint.

Céch 1. Bam Start \ All Programs \ Microsoft Office \ Microsof Office
PowerPoint 2007.



Céch 2: Bam dup vao biéu twong Microsof Office PowerPoint 2007 trén
man hinh nén.

1.3. Gi@i thiéu man hinh Powerpoint.

Man hinh Powerpoint chiaralam 4 khu vic co ban nhuw hinh dwéi:

-0 s Presentation3 - Microsoft PowerPoint @Ii@m
(i) T — o -
™| < 2
é Home Insert Design Animations Slide Show Review  View Add-Ins Adobe Presenter Format «
- i i - - ||| ===l | Y = O -
; ¥ ] i = calibri (Headings) - 44 = - 4= - d=-| A r P .,f 1 & A #
— — M (B oL U ke & M| EE| - [ - Kz -
Paste New T = Shapes Arrange Quick Editing
d I || siide - * A A A AT EEEHE U - - Styles- = ° ¥
Clipboard = Slides Font £} Paragraph £} Drawing
T

ustom Animation
&b &y Add Effect ~|

X

PowerPoint

Click to add subtitle
Select an efement of the

slide, then dlick "Add
Effect” to add animation.

4 ¥

[ET siide Show

Click to add notes V| AutoPreview
Slide 1 of 3 | "Office Theme" \_,.a“'" English (United States) -

Hinh 2. Giao dién PowerPoint 2007.

Khu vic @ voi nhitng phan thay d6i dé nhan thdy nhét, thay vi nhitng
menu va toolbar nhu trudc day thi nguoi ding PowerPoint 2007 sé thdy cach sap
xép khoa hoc hon véi nhitng Iénh lién quan dugc dua vao mot nhoém. Day 1énh
trén clra sO PowerPoint 2007 dvoc goi la Bang diéu khién (Ribbon), né duoc
xem la trung tdm diéu khién cho viéc tao ra céc bai thuyét trinh (Presentation) .
Néu tim hiéu chi tiét vé cach thiét ké cling nhu cdu tric clia bang diéu khién, ban
sE thdy nd rat thuan tién cho viéc st dung.

Bang diéu khién bao gom mot sb thé (tab) véi chirc nang cu thé nhu sau:

Home: Thé nay chira cac cong cu co ban nhat dé xay dung ban thuyét
trinh, tr dinh dang font, doan dén céac thao tac soan thdo co ban nhu copy,
paste...

Insert: Pay la noi ban cé thé thém vao trang trinh chiéu (dlide) cac doi
tong nhu bang hinh anh, biéu do, doan text, am thanh, header vafooter

Design: La noi lam cho slide c6 hinh thiic dep hon bao gom cach thiét ké
théng tin nén, font chir va cach sap xép mau sic.



Animations: Day la thé tao nén sinh khi cho bai thuyét trinh. Ban c6 thé
dé dang st dung nhiéu hiéu (ng dep mat trén thé nay.

Slide Show: Chira céac nat |énh phuc vu trinh chiéu. Ngoai rand con chirc
nang thu lai bai twong thuat trong sudt bai thuyét trinh, bén canh chirc nang
chuan bi bai thuyét trinh.

Review: V@i thé nay ban co6 thé kiém tra chinh ta ddm bao an toan cho
bai thuyét trinh.

View: Vi Thé ndy ban co thé xem lai bai thuyét trinh va sip xép lai bai
thuyét trinh trén clra so.

Khu virc @ la dach sach cac dide, gilp ban cé céi nhin tong quan vé b ai
thuyét trinh ca minh. Tai day ban ciing dé dang thay d6i thi tv, sao chép, thém
mai hay xda bd slide...

Khu viec © la mot trang trinh chi€u (dide), noi ban dat cac déi twong
mudn trinh chiéu Ién do.

Khu vuc @ xuét hién theo ngit canh, gilp ban dua ra cac lwa chon chi tiét
theo tirng tinh hudng.

1.4. Céc thao tac voi tép.
1.4.1. M& tép moi.
A n%]
Céch 1: Bam nuat Office =%, chon New, nhadn dip chudt vao muc
Blank Presentation.
Céch 2: Bam t6 hop phim tat: Ctrl_N.

1.4.2. M@ tép daco san trén may.

=
Céch 1: Bdm nat Office =/, chon Open.
Céch 2: Bam t6 hop phim tét: Ctrl_O.
Xuat hién clra s6 Open, chon tén tép mudn mé rdi bam vao nit Open.



Search Tin Vp

Organize ~ New folder = ~ [

| Tailieu tap huan = MName Date modified
I3 Downloads

@4 Recent Pl I Demo Slide 03/03/2012 10:34 .
A~ hecen aces

| Internet-TVP_HV2012 22/02/2012 3:27 PM

| Viduln tron 25/11,/2012 10:36 ...
1 bai giang PowerPoint.ppt 24/12/2011 6:01 PM
&1 pu lich ha noi.ppt 13/02/2012 8:45 A..
4 Internet-TVP_HV.ppt 20/02/2012 7:41 A..
< Internet-TVP_HV2012.ppt 01/03/2012 9:45 A..
1 0 chu + dong ho.ppt 23/05/2013 7:49 PM
|41 0 chu.ppt 30/11/2012 9:04 A..

|. Giao an
}. Sach

B Desktop
.| Libraries
4% Homegroup
2, Vostro 1015
‘& Computer
G’ MNetwork
4 Control Panel <| |

File pame: O chu.ppt - [A_II PowerPoint Presentation *_]

Tools l Open |vl [ Cancel JI‘I‘:

Hinh 3. Clra s6 Open dé mo tép.
1.4.3. Luu tép trinh dién.

Céch 1: Bam n(t Office, chon Save.
Céch 2: Bdm t6 hgp phim tat: Ctrl_S,

Céch 3: Bam vao biéu trong Save . trén thanh cong cu.
Lan dau luu tép thi xudt hién clra s6 Save As:
@Save as S — —

).

p—

Il search Tin vo ol

<« Bai giang dientu » Other » TinVp » -

Organize New folder B= - @
| Giao an = Name Date modified Type
| Sach
| Demo Slide 03/03/2012 10:34 ..  File folde
| Internet-TVP_HV2012 22/02/2012 3:27 PM  File folde
M Desktop
. ) | Vidulntron 25/11/2012 10:36 ..  File foldel
..l Libraries
& Homegroup
2 Vostro 1015 -
‘& Computer
@& Network v = A
File name: Baipptx v
Save as type: [PowerPol nt Presentation (*pptx) 'l i
Authors: long Tags: Add a tag
(* Hide Folders Tools ~ save | l Eancel l




Hinh 4. Clra s6 Save As dé luu tép.

GO tén tép vao muc File name, chon vi tri lvu (Iwu vao 0 dia D, 0 dia E
hay thv muc nao do) réi bdm vao nit Save.

K& tir d6, moi khi thuc hién thao tac lwu thi ndi dung s& duoc luu tiép vao
tép da dat tén.
1.4.4. Bong tép

A =m0

Bam n(t Office =/, chon Close. Néu trong tép cd nhitng thay doi ma

chua dwoc lwu thi chuong trinh S8 nhac ta luu:

Microsoft Office PowerPoint %

Do you want to save the changes you made to Presentation1?

‘. Yes | | No | | Cancel |

Hinh 5. Théng bao khi dong tép.

Thuc hién mot trong ba lva chon sau:
- Chon Yes néu muon luu.

- Chon No néu khéng muén luu.

- Chon Cancel néu muén hay Iénh .

1.5. Thoéat khdi PowerPoint.
B
Bam nat Office -, chon Exit PowerPoint. Néu trong tép co nhitng thay
ddi ma chua dwoc lwu, chwong trinh s8 héi giéng treong hop déng tép.

1.6. Trinh chiéu.

Ban dau khi khai dong chuong trinh, slide hoat dong & ché do thiét ké —
cho phép ban thiét ké ban trinh dién. Khi mudn trinh bay trwdc khan gia thi ban
can chuyén sang ché do trinh chiéu, khi do slide sé phong to toan man hinh va
cac hiéu tng ban da thiét 1ap moi thwce thi. DE bat dau trinh chiéu, ban vao thé
Slide Show va chon From Beginning (chiéu tir dau — phim tat F5) hodc From
Current Slide (trinh chiéu tir slide hién hanh — phim tat Shift_F5).



1.7.

A = 9 iz = Presentation3 - Microsoft PowerPoint
Home Insert Design Animations Slide Show Review View Add-Ins A
== e =l e = | W5 Record Marration a1 Resolution:
20, oy L] T[]
- - - - & Rehearse Timings esent
From From Custom Set Up Hide 7
Beginningj{Current Slide| Slide Show ~ || Slide Show Slide LERRIE R TR Use Presenter
Start Slide Show Set Up
Bl X
L
PowerPoint
|

Hinh 6. NUt 1énh trinh chiéu.

Trong khi trinh chiéu:

- Mudn chuyén sang slide tiép theo: Bam chudt trdi hoac bam mét trong
céc phim sau: Enter, |

- Mudn chuyén vé slide trivdc: Bam mdt trong cac phim sau: 1, .

- Mudn chiéu man hinh trang (khdng hién thi théng tin trén man hinh):
bam phim W. Bam W lan nira dé hién thi lai.

- Mudn chiéu man hinh den (tat tam thoi): bdm phim B. Bdm B dé hién
thi lai.

- Mubn két thac trinh chiéu: Bam phim ESC (géc trén bén tra ban
phim).

Lam viéc vai cac slide.

1.7.1. Chén thém slide m&i.

Khi m& PowerPoint ra chi c6 mot slide trén man hinh, ban mudn thém céc

slide khac thi cach thédng dung la chon New Slide, trén thé Home. C6 hai cach
dé sir dung niit nay:

Céch 1: Néu ban bam phan trén clia nGt nay, mot slide méi s& xuét hién

ngay lap tic, bén dwdi thé Slides, slide do cling xuat hién.

Céach 2: Néu ban badm phan duwéi cia nat nay, ban s8 c6 mot thw

vién layouts cho slide dé ban c6 thé chon lya dé thém vao bai thuyét trinh.

Ban ciing c6 thé bam chon slide trong danh sach dide & khung bén trai roi

bam phim Enter.

10



_/ Home Insert Design Animations Slide Show Review View Add-ins Adobe Presenter

f Elg A s Eh =N = == L slide Number 1
- w G B Y B o @ ASE] 4 Be
Table Picture Clip Photo Shapes Smartart Chart | Hyperlink Action Text Header WordArt Date & Obisct M
~: At Album - ¥ Box & Footer - Time *ad Obje
Tables Hlustrations Links Text 1

x| Click to add title

BA4m chon slide sb 3 rdi
bam phim Enter, slide
s6 4 dueogce tao mai

_ Click to add notes
Hinh 7. Tao m@i mot slide.
1.7.2. Sao chép, di chuyén slide.

Di chuyén: Kéo tha slide trong danh sach slide & khung bén trai sang vi tri
can di chuyén tdi.

Sao chép: Khi lam thao téc di chuyén, néu gitr thém phim CTRL, thao téc
tré thanh sao chép.
1.7.3. X6adide.

Bam chon slide trong danh séach slide & khung bén trai ro6i bam phim
Delete (Ddl).

1.7.4. Chén thém slide tir tép trinh dién khac.

DE 6 slide tir tép trinh dién khac ban hay lam thao tac sao chép : Chon
slide trong danh sach slide & khung bén trai clia tép nguod n, bdm nit 1énh Copy
(CTRL_C) dé sao chép roi bam n(t Paste (CTRL_V) dé dan vao danh sach slide
cla tép mudn thém slide.

1.7.5. Thiét 1ap hiéu (ng chuyén tiép gitra cac slide .

Hiéu (rng chuyén tiép (chuyén canh) gilta cac slide gitp cho bai trinh dién
thém sinh dong. DEé chon hiéu tng chuyén tiép ban lam nhw sau :

- M@ thé Animation.

11



Presentation3 - Microsoft PowerPoint Drawing Tools =10 X
- - PR —

|r-"-,.34ﬁ S —_S . - - e - e e = = —_
d . -
Home Insert Design Animations Slide Show Review {71
mate: | A -
| 4% Custom Animation =t —4 —i
e O =
\ PowerPoint =
Hinh 8. Cac lva chon trong thé Animation.

- Puwa chudt qua cac mau & khu vuc @ dé xem thir. BAm mii tén & goc
dudi bén phai dé md ra nhiéu mau.

- Né&u ung y thi bdm chon, mau do sé ap dung cho slide hién hanh.

- Muén ap dung mau do cho tat ca cac slide thi bdm thém vao nat Apply
To All & khu vuc @.

Thém tuy chon: (khu vuc ©)

- Muc On Mouse Click: cho phép chuyén slide khi bam chudt. Thong
thwong ta gitr danh dau Iva chon nay dé chuyén duoc slide khi bdm
chudt, nhung véi mot sb slide cé st dung lién két, nat hanh dong hay
trigger dé chi dong trong viéc diéu huéng dén cac slide khéc thi ta bod
danh dau trong muc nay di, khi do ta sé khong bi vo tinh bdm chuyén
sang slide tiép theo mot cach khdng mong muén .

- Muc Automatically after...: xac dinh thoi gian trinh chiéu cla slide
hién hanh. Hét thoi gian nay sé tw dong chuyén sang slide tiép theo .

1.7.6. Thiét ké dlide theo chl dé (Theme).

PowerPoint cung cdp nhiéu méu theo chl dé. Chu dé xac dinh phong céach
vamau sac cho slide cliaban. Mot chi dé bao gom:

- Thiét ké nén.

- Mau sac.

- Kiéuvakich cd font chir.

- Vi tri cac Placeholder (diém dinh san).

Chl dé& méau sic anh hwdng dén mau hinh nén, mau font chit, mau dudng
vién vanhirng yéu t6 khac nhu bang biéu vabiéu d6. Ban cé thé nhanh chéng cé
mot ban trinh dién theo mot chl d& nao d6 ma khong t6n thoi gian cho cac dinh
dang font, nén, mau sac.... Thao tac nhu sau:

- M¢ thé Design.

12



- Puwa chubt qua cac mau trong nhom Themes dé xem thir. BAm mdii tén
& goc dudi bén phai dé mé ra nhiéu mau.

- Né&u ung y thi bdm chon, mau do s& ap dung cho tét ca cac slide. Néu
mudbn chon mau dé chi cho slide hién hanh thi ban bdm chudt phai vao
mau va chon Apply to Selected Slides.

1.7.7. Ba thuc hanh.

Ban thwc hanh theo céc yéu cau sau, néu virdng mac hay theo déi phan
Huéng dan ngay phia dudi:

- M& mét tép moi.

- Thiét ké 4 slide nhu mau dui.

- Tao hiéu tng chuyén tiép gilra cac slide: hiéu (rng Dissolve, dp dung
hiéu (rng nay cho tat ca cac dide.

- Thiét 14p ché d trinh chiéu tu dong, mdi slide hién thi trong 10 giay.

- Thémdlide s6 5 voi ndi dung “Cam on su chi y theo déi cta cac ban”;
thay doi chi dé (theme) cho riéng slide nay.

- Luu tép vai tén: “Ba thyc hanh”.

- Trinh chiéu san pham.

Khéi dong

o °Céch 1: Badm Start \ All Programs \
POWE rPOI nt Microsoft Office \ Microsof Office
<Ho tén> PowerPoint 2007.

*Cach 2: Bam dup vao biéu twong
Microsof Office PowerPoint 2007
trén man hinh nén.

Thao tac vdi tép Lam viéc v&i cac slide

*M¢ tép méi °Chen thém slide mé&i

*M¢& tép sdn 6 trén mdy *Di chuyén, sao chép slide
eLuwu tép *Xdaslide

*Bbong tép *Thiét 1dp hiéu trng chuyén tiép

gitra cac slide
*Thiét ké slide theo cht dé

3 4

Hinh 9. Mau slide thyc hanh s6 1,2, 3, 4.

Huwdng dan:
- M& mdt tép mai: trong PowerPoint, bdm td hgp phim CTRL_N.

13



1.8.
18.1.

Thiét ké 4 slide nhu mau:

o Chen thém 3 slide mgi: Bdm chon dide trong danh dide & khung
bén tréi, bam phim Enter 3 lan.

0 Chon mau (theme): M@ thé Design, dwa chudt trong khung Themes,
tim va chon mau Flow.

o Nhap noi dung cho tirng slide theo yéu cau dau bai.

Tao hiéu trng chuyén tiép gira cic slide, &p dung hiéu (rng nay cho tat

cd cac slide M@ thé Animation, trong nhdm Transition, chon mau

Dissolve, bam nat Apply To All.

Thiét 1ap ché do trinh chiéu tw dong, moi slide hién thi trong 10 gidy:

M@ thé Animation, trong muc Automatically after, chon gia tri 10

(gidy), bam nat Apply To All.

Thém slide s6 5 véi ndi dung “Cam on su chi y theo d6i clia cac ban”;

thay doi cht dé (theme) cho riéng slide nay:

0o Bam chon dide 4 & danh sach dide bén tréi, bam phim Enter.

o B&m chon dide s§ 5, m&d thé Design, bdm chudt phai vao mau
mudn dung, chon Apply To Selected Slides.

o G0 ndi dung theo yéu cau.

Luwu tép v@i tén: “Bai thuc hanh”:

o Bam nut Office, chon Save.

o Nhép tén tép vao muc Flie name.

o Bamnut Save

Trinh chiéu san pham: Bam phim F5. Sir dung céc phim mdi tén dé

chuyén qualai gitra cac slide, bdm phim ESC dé két thdc.

Chén dbi twgng vao slide.
Chén van ban.

Trong phan trén ban da chen (nhap) dwoc van ban vao slide, tuy nhién dé

nhin nhan c6 hé thdng hon, ban theo dbi 2 cach sau:

ban.

Céch 1: M& thé Home, chon n(t Layout va chon mau c6 khung nhap vén

Céch 2: M¢ thé Home, chon nut cong cu vé Texbox vé khung nhap

van ban. Vi cach nay ban chén duoc van ban vao vi tri bat ky .
1.8.2. Chén hinh anh.

e Cheén hinh anh tir tép anh:

Budc 1: M@ thé Insert.
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Budc 2: Bam nit I1énh Picture eicture .
Budc 3: Chon tép anh roi bam nut Insert.
Chen hinh &nh tr bd hinh &nh nghé thuat (Clip Art):
Buéc 1: M& thé Insert.

Buwdc 2: Bam ndt 1énh Clip Art 2= (xuét hién khung clra sd bén phai
trang soan thao).

Buwdc 3: Badm nat Go (khung ctra s6 bén phai).

Budc 4: Bam chon hinh anh mudn chen.

Binh dang, chinh stra hinh &nh

Budc 1: Chon hinh anh.

Budc 2: M& thé Format (thé Format chi xuét hién khi ban da chon vao
hinh anh).

Budc 3: St dung cac nut Iénh dinh dang:

Céac nut Iénh St dung
% Brightness Thay d6i do sang
@ Contrast ~ Thay doi do twong phan
&% Recolor Thay d6i mau sac
By Change Picture Thay d6i hinh anh

Cac nut mau trong | Binh dang theo mau
khung Picture Styles

[ Picture Shape ~ Thay doi khung hinh

[ Picture Border ~ Thay d6i vién khung hinh

2 Picture Effects Thay d6i hiéu (ng hinh anh
“k Rotate ~ Xoay hodc lat hinh anh

15



1.8.3.

Cat xén hinh anh

2] Height: 1.98"

L

Thay doi chiéu cao hinh anh

=7 Width: |1.96"

L1

Thay doi do rong hinh anh

Chen hinh vé.

e VE hinh:

- Budc 1. Mé thé Home (hoac mé thé Insert, bam nit Shape).

- Budc 2: Chon hinh mau trong nhém Drawing va gitt nat chudt dé veé.

e Chinh slra, dinh dang hinh vé:

- Buoc 1: Chon hinh vé.

- Budc 2: M& thé Format (thé Format chi xuét hién khi ban da chon vao

hinh vé).
- Buoc 3: Str dung cac nat Iénh dinh dang:
Céac nut Iénh St dung
& shape Fill - Thay d6i nén.

L& Shape Outline ~

Thay doi kiéu nét vé.

=' Shape Effects -

Thay d6i hiéu ¢ng hinh.

Cac nGt mau trong
khung Shape Styles

Dinh dang theo mau.

% Bring to Front -

Puwa ddi twong dwoc chon |én trén cac
doi twong khac.

33 send to Back ~

Pua ddi twong dwoc chon xubng dudi
céc dbi twong khéc.

E Group -

Nhom nhiéu déi tvgng thanh mot doi
trong. D& b nhém, van vao ndt 1énh

16



1.8.4.

1.8.5.

nay va chon UnGroup.

Sk Rotate ~

Xoay hoac lat hinh.

Chen chir nghé thuéat

e Tao mdi chir nghé thuat:
- Budc 1: M@ thé Insert.

- Buéc 2: B&m nit WordArt va chon mot mau.
- Budc 3: Nhép ndi dung chir nghé thuat.

e Chinh slra, dinh dang chir nghé thuat:

- Budc 1: Chon chit nghé thuat.

- Budc 2: M& thé Format. (Thé Format chi xudt hién khi ban da chon

vao chit nghé thuét)

- Buoc 3: Str dung cac nut Iénh dinh dang:

Cac nut Iénh

St dung

A Text Fill -

Thay doi mau chir.

ﬂTex’c Outline -

Thay doi vién chir.

Text Effects -

Thay doi hiéu ng chir. Vi du mudn
uén cong chi*r, ban chon tiép
Transform roi chon mau chir cong.

Cac nGt mau trong
khung Shape Styles.

Dinh dang theo mau.

Chén SmartArt.

- Buwéc 1; Md thé Insert.

- Buéc 2: BaAm nat SmartArt.
- Buéc 3: Chon mau va chon OK.

17



CENErrt i, e LS w4

Hierarchy
4 Relationship
Matrix

Pyramid

Vertical Box List

Use to show several groups of information,
espedially groups with large amounts of
Level 2 text. A good choice for bulleted lists
of information.

- Buéc 4: Nhap dir liéu.

Type your text here

SmartArt
* Chon |

Clra s6 chon mau SmartArt

® Budc 1: Md thé Insert
* Budc 2: BA&m nit

B Burdc 1: M& thé Insert S

I Budc 2: BAm nut SmartArt S

e

Nhap dir liéu cho SmartArt

- Buoc 5: Bam chudt ra ngoai khung SmartArt dé hoan thanh .
Dé chinh slra so d6 ban bdm chon so d6, mé thé Design + thé Format va

chon theo mau.

1.8.6. Chen tép am thanh.

- Buéc 1 Md thé Insert.

- Buédc 2: Bam nut Sound seund
- Buéc 3: Chon tép am thanh va chon OK.

18



Microsoft Office PowerPaoint lth

'0. How do you want the sound to start in the slide show?

| Show Help >>

I Automatically l ‘ When Clicked |

L%

Hinh 12.  Ctra s6 chon céch thirc phat tép am thanh

- Budc 4: Chon Automatically néu muén phat tép am thanh ty dong ;
Chon When Clicked néu muén phat tép am thanh khi bam chubt.
e Thém tuy chon:

Bam chon biéu twong tép &m thanh (biéu twong loa € ), mé thé Option
va chon tuy chon trong nhom Sound Options:

J“?[Iﬂ Hide During Show lkz Play Sound: ‘'When Clicked -
Slide Show Loop Until Stopped ¢_| Max Sound File Size (KB): 1100 %
Volume ~

Sound Options ]

Hinh 13.  Nhém Sound Option trong thé Options

Céc tuy chon Tac dung
Slide Show Volume Thay doi am lwong .
Hide During Show An biéu twong a&m thanh khi trinh
chiéu.

Loop Until Stopped Phat lai am thanh khi né két thic.

Play Sound
Automatically Phéat am thanh ty dong.

When Clicked Phat am thanh khi bdm chudt vao
biéu tvong am thanh.

Phéat am thanh qua nhiéu slide, nghia
la néu chuwa két thic tép am thanh
ma ta chuyén sang slide khac thi am

Play across dide
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thanh van phat tiép & slide do.

1.8.7. Chen tép video.

- Buwdc 1: Md thé Insert.
, . &3
-  Bu@c 2: Bam nut Movie wmovie.

- Budc 3: Chon tép video va chon OK.
Microsoft Office PowerPoint {i&

'0. How do you want the movie to start in the slide show?

| Show Help ==

| Awomatically | | when Cicked |

Hinh 14.  Ctra so chon cach thirc phat tép video.

- Buoc 4: Chon Automatically néu muén phat tép video ti dong; Chon
When Clicked néu mu6n phét tép video khi bam chudt.
e Thém tuy chon
Bam chon video, m& thé Option va chon tuy chon trong nhém Movie
Options:

“‘ﬂﬂ Ltz Play Movie: | Automatically = Loop Until Stopped
ad : : :
[ ] Hide During Show Rewind Movie after Playing
sSlide Show
volume = Play Full Screen
Movie Options F

Hinh 15.  Nhém Movie Option trong thé Options.

Céc tuy chon Tac dung
Slide Show Volume Thay d6i am lvong video
Play Movie

Automatically Phét video tw dong.
When Clicked Phat video khi bam chudt vao video.

Play acrossdlide | Phat video qua nhiéu slide, nghta la
néu chua két thic video ma ta
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chuyén sang slide khéc thi video van
phat tiép & slide do.

Play Full Screen Phat video & ché d6 toan man hinh.

Loop Until Stopped Phat lai video khi n6 két thic.

1.8.8. Chén bang.

- Buéc 1. M6 thé Insert.

- Budc 2: Bdm nat Table Table |
- Budc 3: Gilr chudt kéo trén bang mau dé xac dinh s6 cot, s6 hang cla
bang.
E&a‘u dﬁ F—_— _H.P.r;n:ahmB - Microsoft PowerPoint T,
-/'I Home Insert Design Animations Shide Show Review Wiew Add-Ins Adobe Presenter
Ol s mo sl @ 2] 2 4 7o
TaE:Ie Picture Chip Photo Shapes Smarthrt Chart Hyperiink - Actior Text Header Wordart Date &

Art  Album ~ =) Box. & Footer = Time "agl Object
64 Table Links Text

3 nsert Table...
j Draw Table
&= | Excel Spreadsheet ites

Hinh 16.  Man hinh chén bang.
- Buwéc 4: Nhap di liéu vao bang.
1.8.9. Chen s6 trang.

- Buwéc 1; Mé thé Insert.

slide

- Buwdc 2: Bam nit Slide Number  riumber
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Header and Footer

1.8.10.

Slide | Notes and Handouts

Include on slide
[ pate and time
(@) Update automatically

20/02/2014 -

English (United States) |+
Fixed
19/02/2014

[ Eooter

[ pon't show on title slide

Western -

Apply to All

Apply

Cancel

i |

Preview

Hinh 17.

Clra sO chen s0 trang.

Buéc 3: Banh dau vao muc Slide number.

Budc 4: Bam nat Apply to All.
Bai thyc hanh

Ban thwc hanh theo cac yéu cau sau, néu virdng mac hay theo déi phan
Hwéng dan ngay phia dwéi:
Mé tép “Bai thuc hanh” dalam trong phan truéc.

Thiét ké thém 4 slide nhu mau dudi, yéu cau:
o Slide7: Bam vao biéu tvong loa sé phat bai hat tvong (rng.
o Slide 8: Bam vao video sé phat video ding chl dé & ché do toan

man hinh (Full Screen).
DPanh s6 trang ty dong.
Luu tép.

NS @EHL TR NSl VIR
Q
-

'GIOI THIEU TAC GIA

eTén that: Nguyén Kim Thanh
*Qué quan: Thira Thién Hué
eGiai thudng: Huan chuong
ISao vang

eTac pham tiéu bidu: Tt Ay,

iét B&c, Gi6 long...

T6 Hru
(1920 — 2002)

22



Am nhac
% Quobc ca
4 Giai phong Dién Bién
¢« Ho Chi Minh dep nhdt tén Nguwoi

bén Ngoc Son Vinh Ha Long

7 8

Hinh 18.  Mau dlide thwc hanh s 5,6,7,8.

Hwéng dan:

- M¢ tép “Ba thuc hanh”, chén thém 4 slide. Slide 5 va 6 s dung chir
nghé thuat, anh tim trén internet.

- Slide7:

0 Thiét ké nhv mau.

o Timvatai vé 3 bai hat, xem hudng dan tim vatai vé tai muc 3.1.2.

o Chen 3tép amthanh vao dide: M& thé Insert, bdm ndt Sound, chon
tép am thanh c6 tén “Qudbc ca”, bam ndt Insert, bdm nit When
Clicked. Dét biéu twong loa vao ding vi tri. Lam tuong tw voi 2 tép
am thanh con lai.

- Slide8:

0 Thiét k& nhv mau.

o Timvatai vé 2 video vé “Dén Ngoc Son” va ‘Vinh Ha Long”, xem
hwéng dan tim vatai vé tai muc 3.1.1.

0 Chen 2tép video vao dide: M ¢ thé Insert, bAm nit Movie, chon tép
video c6 tén “Dén Ngoc Son”, bdm ndt Insert, bAm ndt When
Clicked. Biéu chinh kich thuéc hop ly va dat video dang vi tri. Lam
twong tw véi tépcon lai.

o Dat ché do6 xem toan man hinh: Bam chon video, mé& thé Option,
danh dau vao Play Full Screen.

- Danh sb trang t dong: M@ thé Insert, bdm nuat Slide Number, danh
dau vao muc Slide Number, bam nat Apply To All.

1.9. Thiét Iap hiéu rng hoat hinh cho cac dbi twgng trén slide .

M¢ thé Animation, bAm nit Custom Animation, xuét hién khung clra s
Custom Animation bén phai ctra s0 slide . Cac thao tac clia chiing ta lam viéc ch
yéu trén clra s6 nay.

1.9.1. bat hiéu tng

23



- Buéc 1: Chon doi twgng mudn dat hiéu (ng, doi twong cé thé la van
ban, hinh &nh, hinh vé&, chir nghé thuat, &m thanh, video...

- Budc 2: Bam nat Add Effect.

- Budc 3: Chon tén nhdm hiéu ¢ng.

- Buéc 4: Chon tén 1 hiéu (ng trong danh sach, bdm More Effect... dé
tim thém nhiéu hiéu (rng khéc.

Cha y: C6 4 nhom hiéu trng la

- Entrance: Nhém hiéu (rng hién thi.

- Emphasis: Nhém hiéu trng nhan manh.

- Exit: Nhém hiéu ¢ng bién mat.

- Motion Paths: Nhém hiéu (rng chuyén dong theo dwdng dan.

Trong mo6i nhom co rét nhiéu hiéu tng nhu:
o Fly: Bay.
0 Appear: Xuat hién.
o Spin: Quay.
o Change Fill Color: d6i mau nén.

1.9.2. Thém hiéu tng
MOt doi twong cé thé chira nhiéu hiéu (rng, ban thém hiéu (rng giéng nhw
dat méi hiéu tng.
1.9.3. Thay ddi hiéu (rng
Mudn doi hiéu tng hién tai sang hiéu (ng khac, ban thuc hién 2 budc nhw
- Buoc 1: Bam chon s6 hiéu hiéu (rng & goc trén bén trai ddi twong hodc
bam chon tén (s6) hiéu tng & danh sach trong cilra sd bén phai (khung

tac vu Custom Animation - xem hinh dwdi).
- Budc 2: Bam nat Change va chon hiéu ting mai .
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I"\ W_.ﬁresematl;s!hhcmsoﬂ%m =
Home Insert Design Animations Slide Show Review View Add-Ins Adobe Presenter 7]
an e = p= r= A
i == # R - 32 === Ui - =9 ) Y
o] 23 = b= S| IS e S W 1) | ’DJ -L‘I B
Paste Mew = e e e Shapes Arrange Cuick Editing
- L glige~ ¥ || A a2 [jBE== : S o~ -
Clipboard = Slides Font Paragraph » Drawing
i Custom Animation v x
® Bam nut e
Change [ .., Remove
s E—
~ Modify: Appear
A Start: i [
© Bam chon = B oncick (v

vao day Z

-

__;.r’.} #* Oval3 F}]
o

©® Hoic
bam chon
vao day

2 4! F rd &

¥ [» play | [ED siide show |

| Click to add notes l /| AutoPreview

Hinh 19.  Hai bwdc dé thay doi hiéu (ng.

Lwu y: Viéc chon ddng hiéu tng bang cach chon vao s6 hiéu hiéu ¢ng
hodc chon vao tén hiéu rng nhu trong bwéc 1 1a hét sikc quan trong, dac biét sau
nay khi co nhiéu hiéu 'ng dé gay nham |an, ban can phai cha y.

1.9.4. Xda hiéu ¢rng.

Chon tén do6i tuong can x6a hiéu tng (6 khung tdc vu Custom
Animation), bdm nit Remove.

1.9.5. Thay d6i thudc tinh clia hiéu (ring va mot so tuy chon.

e Thudc tinh Start — chi cach thirc bat dau hiéu ¢ng.

Thudc tinh Start ¢cé 3 lwva chon la:

- Start on click: Hiéu (ng thuc hién khi bam chudt.

- Start with prevous. Hiéu (rng thuc hién cung véi hiéu ng truéce do.

- Start after prevous. hiéu irng thuc hién ngay sau hiéu trng truéc do.

Dé chon lya chon cho thudc tinh Start ban chon tén d6i twong (& khung
tdc vu Custom Animation), bam mii tén bén phai tén hiéu (ng d6 dé chon hoac
chon trong muc Start.
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Custom Animation

&y chenge ~|

(%2 remove |

Maodify: Appear
Start: A On Click T!

-

-

[[1%5 % ovais =l
Start On Click ‘

Start With Previous
< Start After Previous

Effect Options...
Timing...

Show Advanced Timeline
Remove i

| > play | |EJ side show |

Hinh 20.

Custom Animation

with Previous
& After Previous

-il‘ﬁ. * Oval 3 vi

4 : &

[» Play | [ET siide Show

Lwa chon cho thudc tinh Start.

e Thudc tinh Timing - lién quan dén thoi gian.

V&i thudc tinh Timing ban c6 thé thay doi cac thong s6 nhu :

- Delay: dat thoi gian tré (thdi gian cho thwe hién hiéu ¢ng).

- Speed: tdc do (thoi gian) thuc hién clahiéu ¢ng.

- Repeat: chon s6 1an 13p lai hiéu ¢’ng (muc Until End of slide — ldp dén

khi két thic Slide).

Dé chon lya chon cho thudc tinh Timing ban chon tén ddi tvong (& khung
tac vu Custom Animation), bdm mii tén bén phai tén hiéu Gng d6, chon

Timing...
Spin M
| Effect | Timing | Text Animation
Start: “& On Click [~]
Delay: 1 = seconds
Speed: 2 seconds (Medium}) EI
Repeat: (none) EI
[ rewind when done playing
Triggers ¥
v [ -
Hinh21.  Ctra sO Timning.
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e MOt s thuoc tinh khéac.

Céc thuéc tinh nay cé hay khdng tuy thubc vao tirng hiéu tring khéac nhau ,
vi du:

- Hiéu tng bay (Fly) c6 thudc tinh Direction chi huéng cla chuyén

dong.

- Hiéu rng xo0ay (Spin) cé thudc tinh Amount chi géc xoay, huéng xoay

Ban hdy danh thoi gian dé thr cac thudc tinh nay, mot s6 lwa chon cling
dugc chi dan trong cac vi du & cac phan sau, ban hdy chi y theo dai. D& chon
cac thudc tinh nay ban bam chon tén hiéu tng va chon trong khung tac vu
Custom Animation nhv hinh duéi:

Custom Animation v X ECus’tcpm Animation ¥ x || Custom Animation O

e _cunee ecmoe ]
X.. Remove [’E_.- . Remove %.:. Remove
Modify: Spin Modify: Wheel Modify: Fly In
| — e v —
Start: “3 On Click Start: ‘3 On Click =] Start: ‘3 OnClick |+
Amount: 360° Clockwi...| Spokes: 4 v ||| || Pirection: | From Bottom | w |
Speed: Medium Speed: Medium [w ||| || Speed: Very Fast =
. D) 11 § L
|19 & Oval3 (=] (1B & oval3 || 19 & oval3
23 5k Rectangle 5 | 2“3 3k Rectangle 5 ml | 23 & ovalé [;ﬂll

Hinh 22. Vi tri chon mot s6 thudc tinh trong khung tac vu Custom
Animation.

e MOt s6 tuy chon.
Chon tén déi tvong (& khung tac vu Custom Animation), baAm mdii tén bén
phai tén hiéu (rng dd, chon Effect Option...

Effect |Timing | Text Animation|

Settings

Amount: 360° Clockwise

[T smooth start [ smooth end
[] Auto-reverse
Enhancements

Sound: [Mo Sound]

After animation: | Don't Dim EI
-

<

[ ox ] [ concel |

Hinh 23.  Ctra s0 tuy chon Effect Option.
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Trong ctra sO Effect Option c6 mot sO tuy chon sau:

- Setting: thiét lap cac lwachon (tuy thudc tirng hiéu (ng).

- Sound: chon &m thanh phét khi thic hién hiéu tng.

- After Animation: chon hiéu (rng phu xay ra khi két thac hiéu tng nhu
chon mau, an doi tvong...

- Chuyén sang thé Text Animation dé thay doi tly chon hiéu (ng voi
van ban. Trong muc Group text, chon By 1st Level Paragraph hay By
2nd... , By 3rd... dé hiéu (rng tac dong t&i tirng doan van ban (nhw cho
hién thi tirng doan van ban).

Spin e ERETX)

| Effect | Timing | Text Animation |

Group text: | As One Object | - |
As One Object

Automat
AR A Paragraphs At Once

V| Animate |By 1st Level Paragraphs
By 2nd Level Paragraphs
By 3rd Level Paragraphs
By 4th Level Paragraphs
By 5th Level Paragraphs

In revery

Hinh 24.  Clra s0O tuy chon v&i ddi twong la van ban.
1.9.6. Bai thuc hanh.

Ban tiép tuc “Ba thwc hanh” theo cac yéu cau sau, néu veéng mac hay
theo d&i phan Huéng dan ngay phia dudi:
- M¢ tép “Bai thuc hanh”.
- Chénthémslide s 9, 10, thiét ké nhu mau sau, chi tiét;
o Slide9: Hién thi |an lvot tirng dong van ban moi 1an bam chudt.
o Slide 9: Nét ké do biéu dién duong sit s& hién thi dan dan theo
chiéu tr HaNO6i dén TP.HO Chi Minh.
o Slide 10: Thuyén budm di chuyén sang bén phai.
o Slide 10: Bdng hd rung (l&c di I4c lai) va phét am thanh reng reng
(d6ng hd béo thirc).
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DPuing sat Thong nhat

- Piémdau: Ha Noi
- Piém cudi: TP. HCM
- Chiéudai: 1729 Km

Hinh25.  Mau dide thyc hanh s 9,10.

Huwéng dan:
- Slide 9: Hién thi lan lvgt tirng dong van ban moi [4n bam chubt:

0 M¢ thé Animation, bam nat Custom Animation.

o Chon khung van ban, bdm nat Add Effect, chon Entrance, chon
hiéu rng tay y.

o Bam chon miii tén bén phai tén hiéu (ng, chon Effect Options...
chon thé Text Animation, chon By 1st Level Paragraph, bam nut
OK.

- Slide 9: Nét ké do biéu dién duong sit s& hién thi dan dan theo chiéu
tlr HANOi dén TP.HO Chi Minh:

o Dung cong cu vé& nét vé tv do dé vé duong di cia duong sat: M&
thé Insert, bAm ndt Shape, chon nit Scribble % va dung chudt vé
dudng sat theo mau,

o Dinh dang nét vé dwong sit thanh mau do, nét vé dam: B4m chon
nét vé duwdng sit, mé thé Format, bdm ndt Shape Outline, chon mau
dd vachon nét vé dam.

o Dat hiéu (ng hién thi dvong sat dan dan tir trén xudng: Bam chon
nét vé dudng sit, bdm nat Add Effect, chon Entrance, chon Wipe;
bam miii tén trong thudc tinh Direction va chon From Top.

- Slide 10: Thuyén budm di chuyén sang bén phai:

0 V& thuyén budm bang hinh thang va 2 hinh tam gi&c: V & hinh thang
sau dé xoay ngwoc hinh thang lai dé co6 than thuyén; V& tam giéc,
copy dé cé tam giéc thit 2, 1at tam giéc thi 2 (chon tam giac, m&
thé Format, bdm n(t Rotate, chon Flip Horizontal).

o Chon toan bd thuyén, bAm nit Add Effect, chon Motion Path, chon
Right.
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- Slide 10: Bdng hod rung (lac di lac lai) va phé am thanh reng reng
(d6ng ho béo thiic):

o
o

Tim, ti vé hinh anh dong ho.
Tim va tai vé nhac chudng bdo (co thé tai vé tép “reng reng.wav”
tai http://sites.google.com/site/tinhochtl ).
Cheén hinh anh dong ho.
Dat hiéu (rng xoay (xoay 30 do roi cho xoay ngugc lai tao cAm giac
rung l4c):
= Bam chon hinh anh déng ho.
» Bam nut Add Effect, chon Spin.
Diéu chinh cac thudc tinh dé dong ho rung va do chudng:
= Bam chon mii tén bén phai tén hiéu rng, chon Timing...
= Trong muc Speed, gd giatri 0.1 dé lac voi téc d nhanh.
= Trong muc Repeat, nhap gia tri 10 dé lac 10 lan - tv diéu
chinh sb 1an Iap cho phu hop véi thoi gian chudng béo.
= Mo thé Effect.
= Bam thudc tinh Amount, muc Custom gd vao giatri 30, bdm
phim Enter (diéu chinh géc xoay la 30 dd).
= Panh ddu vao Auto-reverse dé l1ac (xoay) trd lai.
= Bam muc Sound, chon Other Sound... chon tép chudng béo.

1.10. Ky thuat Trigger.

1.10.1.

bat Trigger.

Trigger la ky thuat cho phép bdm chudt vao mot déi twong dé kich hoat
(b&t dau thuc hién) mot hiéu tng. Khi thiét k& bai giang dién t&r, dé cha dong
diéu khién cac tinh huéng ban thwong can dén k¥ thuat nay, vi du nhw céc tinh

hudng sau:

- B&m nat Bat dau dé dong ho bét dau dém nguoc:

p e 2 .
y Y

|'... \"\

& { \
Bat dau |' |
|I II

\ /

\ 4

., -~
e e

Hinh26.  dide 1 - tinh huéng can st dung Trigger.

- Béam vao n(t 1énh dé thuc hién chic nang tvong kng véi tén nit do
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Hién An D8i mau Xoay

Hinh 27.  Side 2 - tinh hubng can st dung Trigger.

- Béam vao tén ca khic dé phat ca khiic d6 dong thoi tén ca khic s& doi
mau:

Céc ca khac danh cho thiéu nhi
* Chiéc dén 6ng sao
= Bé di mau giao
* Vui dén truwong

Hinh28.  dide 3 - tinh huéng can st dung Trigger.

Dé gan Trigger cho mot doi tvong, ban lam nhu sau:

- Budc 1: Bat hiéu tng cho dbi tugng.

- Buéc 2: Bam mdi tén bén phai cla tén hiéu (ng (& clra s6 tac vu
Custom Animation), chon Timing...

- Budc 3: Chon Trigger.

Timing | Text Animation

Start: ‘3 On Click B3
Delay: 0 = seconds
Speed: -
BRepeat: i

Rewind when done playing

-

() Animate as part of click sequence

(@) Start effect on click of: |Rounded Rectangle 7: B EI
Rounded Rectangle 3: Hién
Rectangle 5

Rounded Rectangle 6: An

L Tp— P T Ry P N R
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Hinh 29.  DBat Trigger.

- Buoéc 4: Chon Start effect on click of .

- Budc 5: Chon tén d6i twgng ma ban sé bam chudt vao dé kich hoat
hiéu tng (vi du trong ctra sO trén la hinh chit nhat chiva chir “Hién’) roi
bam nut OK.

1.10.2. Vi du.

Thiét ké slide nhu hinh du6i, trong d6 bam vao nat ©6i mau thi ngdi sao
doi mau, bam vao nat Xoay thi ng6i sao xoay 1 vong:

|Il'|

Hién An Poi mau Xoay

Hinh 30. M0t slide can st dung Trigger

Ta thwc hién nhu sau:
- Truwéc tién ta vé ngdi sao va4 hinh chi* nhat, nhap tén dé tao thanh céc
nat bam.
- DE& badm vao nit BOi mau thi ngdi sao déi mau ta thuwc hién 5 bwéc nhu
quy trinh trén.
0 Buéc 1: Bat hiéu (ng doi mau cho ngdi sao.
= Bam chon ng0i sao.
= Bam nit Add Effect, chon Emphasis, chon Complementary
Color (hiéu ('ng d6i mau)
0 Budc 2: Bam mi tén bén phai cla tén hiéu (ng (& clra sO tac vu
Custom Animation), chon Timing...
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Custom Animation v x

Hién

An

~Poimau

Xoay

Hinh 31.

Vao ctra s6 Timing.

o Buéc 3: Chon Trigger.
o0 Budc 4: Chon Start effect on click of.
0 Budc 5: Chon d6i tvong c6 chir “Doi mau” rdi bam nit OK.

Complementary Color l

[ Effect | Timing [Tex A |
Start: “3 On Click |
Delay: 0 % seconds
Speed: | 0.5 seconds (Very Fast) | ¥

An | o&i" Repeat: | (none) -
. | Reyyind when done playing

Iﬂm&sﬁi

Animate as part of click sequence

';Rnundtdm 3: Hidn
|Rectangle 5

Rounded R

Hinh 32.

- DEé bam vao nlt Xoay thi ngdi sao xoay 1 vong ta thuc hién tvong tu:

Minh hoa chon Trigge

0 Buac 1: bat hiéu rng xoay cho ngbi sao.
= Bam chon ngdi sao.
= Bam nut Add Effect, chon Emphasis, chon Spin (hiéu tng

xoay 1 vong).

@ Start effect on dlick of:  Rounded Rectangle 3: Hidr ¥ |

Wy crenge |

Very Fast
[:9 # 5-Point Star 9]

Start On Click

Start With Previous

Start After Previous

Effect Options..

Timing...

Show Advanced Timeline
Bemove

r.

Speed: | very Fast _7|

14 # 5-Point Star 9|¥

= (> piav | [ET sice show

o Buédc 2: Bam mdi tén bén phai cla tén hiéu tng (chd y tén hiéu tng
— trvong hop nay la hiéu tng s6 2), chon Timing...
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‘ 23 aF 5-Point Ster ofx]
43 Start On Click
Start With Previous

| 13 7 5-Point Star 9

& Start After Previous
Effect Options...
Timing...

Show Advanced Timeline

Remove

Hinh 33.  Chu y khi chon tén hiéu tng.

0 Buwac 3: Chon Trigger.
0 Buo6c 4: Chon Start effect on click of.
0 Buéc 5: Chon déi twong cé chit “Xoay” roi bam nit OK.

1.10.3. Bai thuc hanh

Ban thirc hanh theo c&c yéu cau sau, néu vudng mac hdy theo ddi phan
Hwéng dan ngay phia dwéi:
- M tép “Bai thuc hanh”.
- Thém dide sd 11, thiét ké dé khi bdm nit Blng thi xuat hién biéu
twong mat cwoi, khi bam nit Sai thi xuét hiéu biéu trong mat méu.

e

Trigger

1

Hinh 34.  Mau didethyc hanh sg 11.

Hwéng dan:
- Thiét ké theo mau, chén biéu twong mit cudi, mat méu bang cong cu
Symbol:
o Dat con tré trong mdt khung van ban.
0 M@ thé Insert, bAm nat Symbol.
0 Chon font Windings.
0 Chon biéu twvong mat cwei / mat méu vabam nt Insert.



- Dat hiéu tng xuat hién cho khudn mat cuwoi, gan Trigger dé bam nut
“Pang” thi goi t¢i hiéu (ng xuat hién vira dat:

Chon khudn mat cuoi.

M¢& thé Animation, bam nit Custom Animation.

Bam nit Add Effect, chon Entrance, chon 1 hiéu ¢ng.

Bam mii tén bén phai tén hiéu rng, chon Timing...

Bam nit Trigger.

Chon Start Effect on click of.

Chon déi tugng co chira chir “DBang”.

Bam OK.

- Lam twong tw véi biéu twong mat méu.

O O OO0 O o oo

1.11. Lién két va cac nat hanh dong.
1.11.1. Tao lién két dén tép khac.

TU slide dang trinh chiéu ban muén m& ngay mot tép van ban, tap bang
tinh, trang web hay tép trinh dién khac... K§ thuat lién két (Hyper link) sé gilp
ban gidi quyét tinh hu6ng nay.

O day 1a lién két tir mot d6i tuong trén slide dén mot tép , ddi twong d6 co
thé 1a hinh anh, hinh vé&, chir nghé thuéat, van ban... goi ladau lién két. Khi trinh
chiéu, bdm vao d6i twogng nay (dau lién két) thi may sé lién két (mé) tép doé ra
cho ban.

Thao tac thuc hién nhu sau:

- Budc 1: Chon ddi twong (hinh &nh, hinh vé...) hodc boi den van ban

dung lam dau lién két.

- Budc 2: M@ thé Insert.

- Budc 3: Bam nat Hyperlink.

Insert Hyperlink L ‘ &‘g
Link to: Text to display: | <<Selection in Document>> [ ScreenTip... l
@ - -
Existing File or Lookins Sach E' ‘i’ ‘E’ ‘i’
Web Page PowerPoint I Bookmark... ‘
Current
§7 Folder
Place in This
I Document c d
Browse
o Pages
Create New
Document Regent
Files
il
AE‘:I_‘EZISIS Address: temp.pptx F‘
[ oK l [ Cancel
N kJ ~ - =-A ~ ~ A 7
Hinh 35.  Ctra so Hyperlink — lién két dén tép khac
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- Budc 4: Chon Existing File or Web Page (bén trai clra s0).
- Budc 5: Chon tén tép muon lién két dén va chon OK, (lién két dén
trang web bang cach g6 dia chi trang web vao muc Address ).

1.11.2. Tao lién két dén slide khac trong cling tép .

La lién két cho phép ban chuyén tir slide nay sang slide khac . Thao tac
thwe hién nhw sau:
- Budc 1: Chon doi twgng (hinh &nh, hinh vé...) hoac boi den van ban
dung lam dau lién két.
- Buéc 2: M@ thé Insert.
- Buéc 3: Bam nut Hyperlink.

Insert Hyperlink k ‘ &I&J
Link to: Text to display: |<<Selection in Document==
qﬂ Select a place in this document: Slide preview:
P p
Existi Fil - "
‘;v;r;gpa';eur i First Slide
i Last Sli‘_:le Cac ca khic danh cho thiéu nhi
(| - Next Slde ) X
] . . * Chiec den ong sao
Place in This i Previous Slide + B¢ di miu gido
I Document -I-Slide Titles * Vui #En tnrdng
HIRS 1. Cac ca khiic danh cho thi€u i
A i 2. Side 2
Create New | 1.3, Slde 3
Document [ .
i 4, Slde 4
2  Custom Shows
E-mail
Adgszlss J U1 » Show and return

oK l Cancel

Hinh 36.  Ctra sO Hyperlink — lién két gitra cac slide.

- Budc 4: Chon Place in This Document (bén trai clra s6).
- Buéc 5: Chon tén slide mudn lién két dén va chon OK.

1.11.3. Tao cac nut hanh déng.

NUt hanh dong thuong dung dé diéu khién slide nhw chuyén dén slide tiép
theo, slide ngay truéc, slide dau, slide cu6i hay slide vira trinh chiéu... Cac nat
nay co trong b6 céng vu vé, ban thuc hién nhu sau:

- Budc 1: M@ thé Insert.

- Buéc 2: Bam nat Shape, chon biéu twgng phu hop trong nhém Action

Buttons.
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I.";/‘ Home Insert | Design Animations slide Show Feview Whew Add-ins. adobe Presenter
=1 EXR =1 . y = e - . E
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Table Picture Clhp Phata nuapeg Smartart Chart Hyperfnk  Action Text Header Wordart Date &  Shide  Symbol Object Movie Sound
= Art Alburmn ~ = Box & Footer = Time MNumber = =
Media Clips

S
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Stars and Banners
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DU ATHOROEES
o B e g s ]
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[ Text

khic danh cho thiéu nhi

ong sao

fféo
ong

Action Buttons

s BEEEREEEED GO

Hinh 37.

Chon nut hanh déng.

Cac nut Iénh

Tac dung

<]

Chuyén Ve slide trwéc

=

Chuyén dén slide tiép theo

-1

Chuyén vé slide dau

=

Chuyén dén slide cudi

o

Chuyén vé slide vira trinh chiéu

Budc 3: Bam nut Ok.

Luu vy, tai bwdc 3 ban cé thé thém tly chon hodc thay d6i hanh dong diéu

khién. Cac lva chon:
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Action Settings L ool
Mouse Click | Mouse Owver

Action on click
| Next Slide (=]
(") Run program:
| | | Browse... |
Run macro:
| [~1]
() Object action:
[ [~1]
[ Play sound:
|[N0 Sound] E"
[] Highlight click
| oK | | concel |

E
Hinh 38.  Ctlra so tly chon hanh dong cho nit hanh dong.

- Run program: chay mét chuong trinh, néu chon muc nay ban can bam
tiép vao nat Browse... va chon churong trinh can chay .
- Play sound: chon am thanh phat ra khi ban bdm vao nat hanh dong .

1.11.4. Bai thurc hanh.
Ban thuc hanh theo cac yéu cau sau, néu vudng mic hay theo ddi phan
Huwéng dan ngay phia dudi:
- M#é tép “Bai thuc hanh”.
- Thém dlide s6 2 nhv hinh duwéi, lién két tir slide 2 dén dide 3,4,5 va
nguoc lai.

I —
NoOi dung chinh

’./:I ™ Khéidéng

Thao tac véi tép

"~ HLamviécvéi ccslide
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Hinh39.  Mau dlide thuc hanh s 2.

Hwéng dan:

PE lién két tlr slide 2 dén dide 3 ban lam nhuw sau:

Bam chon khung chit “Khéi dong”.

M¢& thé Insert, bAm nat Hyperlink.

Bam muc Place in This Document.

Chon dlide 3, chon Ok.

DE lién két tir slide 3 vé dlide 2 cd thé lam theo cach tuong tu trén, & day

-3 1

ching ta thir ding nat hanh déng “quay vé”: Tai slide 3, m¢ thé Insert, bAm nat

Shape, chon nut trong nhém Action Button, vEé vao goc dudi slide, chon OKk.
Lam twong tu dé lién két tir slide 2 dén slide 4, 5 va nguoc lai.

1.12. Mét s6 vi du rng dung.
1.12.1. St dung cac hiéu trng hoat hinh dé mo ta cach vé hinh, dwng hinh.

Vi du ban can mo ta cach vé mot hinh ch nhat, cac canh hinh chi*r nhat
duoc Vé lan luot va theo hwéng nhu hinh dudi :

A ' B

Hinh 40.  Dung hinh chir nhét.

- Budc 1: V& hinh chir nhat bing cach gép 4 doan thang lai voi nhau.

- Buwdc 2: Chon doan thing AB, dat hiéu (ng: Entrance \ Wipe. Sira
thudc tinh Direction thanh From Left (hwéng tlr bén tréi).

- Budc 3: Chon doan thang BC, dat hiéu (*ng: Entrance \ Wipe. Sira
thudc tinh Direction thanh From Top.

- Budc 4: Chon doan thing CD, dat hiéu ng: Entrance \ Wipe. Sira
thudc tinh Direction thanh From Right.

- Buwdc 5: Chon doan thdng DA, dat hiéu ¢ng: Entrance \ Wipe. Stta
thudc tinh Direction thanh From Bottom.

Nhw vay, ban cé thé sir dung hiéu ng Entrance \ Wipe va thudc tinh

Direction clia né dé dung hinh cé nét ngang, nét doc. Néu dwng hinh cé céc
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duong chéo, hdy str dung hiéu (*ng Entrance \ Strips va stra thudc tinh Direction
theo hwéng cla duwong chéo. Néu dwng hinh tron, hdy st dung hiéu (ng
Entrance \ Wheel va sira thudc tinh Spokesla 1.

1.12.2. Thiét ké md hinh 0 t6 chuyén dong.

Lo
@ -
Hinh41. M@ hinh 6 t6 don gian.

- Buwéc 1: VE md hinh 6 td béng cac hinh khoi: Hinh chit nhat, hinh
thang, hinh tron c6 dudng chéo (néu dung hinh tron tron ta sé khong
cam nhan dwoc banh xe quay).

- Budc 2: Chon toan b 0 t6, dat hiéu (rng chuyén dong (Motion Path \
Right).

- Buadc 3: Chon 2 banh xe, dat hiéu trng xoay (Emphasis\ Spin).

- Budc 4: Chon 2 banh xe, trong thudc tinh Start chon la With Previous.

Vi du nay cho thay su két hop gitta 2 chuyén dong, chuyén dong tinh tién

clia ca 0 td va chuyén dong xoay clia banh xe. Hai chuyén dong duoc thwc hién
cung nhau béi thudc tinh Start véi lwa chon With Previous.

1.12.3.  Thiét k& “Cdi xay gio”.

Hinh 42. MG hinh “Cdi xay gi6”

- Buwéc 1: V& md hinh cbi xay gié gom than la mét hinh thang va canh
dwgc gép tir hinh 2 tam giac doi xrng
o Ve than cdi tir 1 hinh thang.
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o

V& canh tht nhdt bang hinh 2 tam giac d6i xirng:
Copy thém 1 canh nira:
Xoay ngang canh thir 2:

Xép 2 canh trung tam v&i nhau:

Ddt 2 canh 1én than cdi xay gio.

- Budc 2: bat hiéu trng xoay cho 2 canh.

0)
0]
o

1.12.4.

Chon c& 2 canh.

Bam nit Add Effect, chon Emphasis, chon Spin.

(Tuy chon cho phép xoay dén khi két thuc slide ): Bam miii tén bén
phai tén hiéu tng (trong danh sach tao ctra s6 tdc vu Custom
Animation), chon Timing. Trong muc Repeat, chon Until End of
Slide, chon OK.

(Tuy chon thay déi toc do quay): Chon téc do quay trong thudc tinh
Speed.

(Tuy chon cho phép quay ngay khi mé Slide): trong thudc tinh
Start chon la With Previous.

Thiét ké qua lac ddng ho.

Qua l&c gdm 1 hinh tron va 1 doan thang nhw hinh duéi. D& qué lac 1ac
duwoc ta sé dung hiéu (rng xoay va cho xoay 1 goc vi du la 40 dé. Hiéu (rng xoay
thuc hién xoay hinh v&i thm xoay |a tim hinh nén ta can vé thém 1 qua lac &o
(khéng mau), ghép ddi xirng véi qua lac that va ta chi thdy 1 nira (téc la qua lac
that 1ac) xoay. Thém cac chi tiét khac nhu cho qué Iac Iac nguoc trd lai ding tiy
chon Auto-reverse, cho qua Iac lc nhigu Ian bang tuy chon I3p Repeat... Ban
thuc hién theo trinh tv sau:
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Hinh 43.  Trinh ty thiét k& qua lac déng ho.

Budc 1: V& qua lac gdm 1 hinh tron va 1 doan thang (H1), nhém hinh
tron va doan thang thanh 1 khdi: Chon hinh tron va doan thang, mé thé
Format, bdm nat Group, chon Group.

Budc 2: Copy qua lac thanh 2 qua lic (H2).

Budc 3: Xoay nguoc qua lac thi 2 180 do (H3).

Budc 4: Ghép 2 qua lac di xirng nhau (H4).

Budc 5: BO mau nén va mau vién clia qua lac thi: 2 (H5):

o B&m chon qua lac, mé thé Format.

o Bam nut 1énh Shape Fill, chon No Fill.

o Bam nuit 1énh Shape Outline, chon No Outline.

Budc 6: Nhdm 2 qua lac thanh 1 khdi (H6).

Budc 7: Xoay qua lac nghiéng goc -20 do (H7): B&m chon hinh qué
lac, m& thé Format, bdm nat Rotate, chon More Rotate Option. Clra s6
hién ra, muc Rotatio nhap gia tri -20.

~ ] : T
Size and Position ) Iilﬁ

'Size }| Position | Alt Text |

Size and rotate

Height: 3.31" = Width: 0.58" =
Scale

Height: 100% = Width: 100% =

| Lock aspect ratio

Relative to original picture size
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1.125.

Hinh 44.  Cira sO chon goc xoay.

Budc 8: Bat hiéu (rng xoay: Bam nat Add Effect, chon Emphasis, chon
Spin.

Budc 9: Biéu chinh thudc tinh xoay dé qua lac xoay 40 do: Bdm chon
hiéu (*ng, trong thuéc tinh Amount, lva chon Custom nhép vao gia tri
40 va bam phim Enter.

Custom Arnimation w
G Add Effect «

",— Remove
Modify: Spin
Start: “3 On Chick -
Amount: 360° Clodow.... bl
= Quarter Spin

Haif Spin
» | Full Spin

T Soi

Counterclockwise

Hinh 45.  Chon goc xoay cua hiéu (*ng.

Budc 10: Biéu chinh dé qua Iac lac di lac lai nhiéu 1an:

o Bam mi tén bén phai tén hiéu tng (& clra sO tdc vu Custom
Animation), chon Timing...

0 Muc Repeat chon la Until End of Slide.

o Chon sang thé Effect, danh dau vao muc Auto-reverse.

o Bam nut OK.

Budc 11: Diéu chinh dé qua lac l&c trong 1 gidy: Trong thudc tinh

Speed, chon Very Fast (tvong duwong 0.5 gidy cho nira chu ky).

Thiét ké “Bau troi dém day sao nhap nhay”.

Hoat canh duoc thiét ké v&i nén mau den, bén trong la mot s6 ngdi sao
vGi di mau sac nhdp nhay lién tuc. Cong viéc can xt ly 1a 1am thé nao dé céc
ngdi sao nhap nhay? That don gian: cho ngdi sao doi mau lién tuc (1ap di ldp lai
viéc doi mau) ban sé c6 cam giac do.



Hinh 46. MGt goc “Bau troi dém day sao™ .

- Budc 1: V& cac ngdi sao voi nhieu mau sac khac nhau.
- Buéc 2: bat hiéu ¢ng.
o Chon tat c cac ngbi sao.
o Bam nit Add Effect, chon Emphasis, chon Complementary Color.
o Trong thudc tinh Start chon With Previous.
o Bam mdi tén bén phai tén hiéu ¢ng, chon Timing..., trong muc
Repeat, chon Until End of Slide.
- Buéc 3: Bat nén mau den.
0 M@ thé Design.
o Bam nit Background Styles.
o B&m chudt phai vao mau mau den, chon Apply to Selected Slides.



~ _PHAN2
THIET KE CONG CU HO TRO
CHO CAC HOAT BONG DAY HOC.

2.1. Thiét ké cau héi trac nghiém.
2.1.1. Cau hdi trac nghiém véi hinh thire don gian.

Kiém tra, danh gia la hoat dong thwdng xuyén trong moi bai giang , trong
do trac nghiém 1a mot hinh thirc dugc lya chon kha phé bién . Vi PowerPoint,
ban nhanh chéng c6 duoc ban trinh chiéu cac cau hoi trac nghiém, don gian
nhung ciing hét stec hiéu qua. Ban co thé thiét ké nhiéu dang tric nghiém va
nhirng dang sau hay dugc lva chon:

- Dang Nhiéu lya chon (Multiple choice — hinh du¢i, slide 1 va 2)

- Dang bung/ Sai (True/ False - hinh dwéi, slide 3)

- Dang Dién khuyét (Fill inthe Blank — hinh du¢i, slide 4)

Céau héi: Dau la phdn mém Cau hoi: Nhimg ddng vat
soan thao van ban? nao thuoc Ié&p bo sat?
A. Microsoft Excel v A. Caséu
[B. MicrosoftWord | B. Cavoi
C. Pascal v C. Ran
D. Microsoft PowerPoint D. Botét
0 (2]
Cau hoi: Tong cac goc trong Yéu ciu: Dién tir thich hop
mot tam giac bang 360 do, vao ché trong.
dung hay sai?
S6ng ndi nudc nam ...... nam &
Danh danh dinh phédnd .......
T
A.vua B. thién dinh
o C.dan D. sach troi

Hinh 47. Mot s6 mau trac nghiém thdng dung.

e Thiét ké Slide ©:

- Trinh bay nhy mau.

- DE hién khung bao phrong an ding hay dat cho khung bao mot hiéu
trng thudc nhém hiéu (rng xuét hién (Entrance).
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2.1.2.

Thiét ké Slide @®:

Trinh bay nhi mau.

Dé hién ddu ¥ danh dau cac phrong an ding, hady dat cho dau ¥ mot
hiéu (rng thudc nhém hiéu rng xuét hién (Entrance).

Thiét ké Slide ©:

Trinh bay nhu mau.

Pé hién phuong an dung, hay dat cho phrong an ding mot hiéu rng
thudc nhém hiéu (ng nhan manh (Emphasis), vi du hiéu (ng doi mau
nén (Change Fill Color).

Thiét ké Slide @:

Trinh bay nhy mau.

Dé dua cac phurong an ding vao ding vi tri, hdy dat cho phuong an
dung hiéu tng chuyén dong theo dwdng thang thudc nhém hiéu (ng
chuyén dong theo dudng dan (Motion Path), diéu chinh diém két thic
clia chuyén dong dén dang vi tri ddu ...... can dién.

Cau hai trac nghiém co6 sir dung cac hiéu (rng hinh anh, am thanh.

e Vidul
Ban can thiét k€ mot cau hoi dang nhiéu lwa chon nhw hinh duw6gi . Khi bam

chon vao phuong an ding sé xuat hién théng bao “Chic mirng ! Ban da tra 10i
dang”, khi badm vao phuong an sai sé xuat hién thong bao “Rat tiéc ! Ban da tra

[0 sai”.

Dau la phan mém soan thao van ban? ’_’_,_J

~ T

( Chucming! R4t tiéc!
- A

l'_'_v Bandadtraloi ) Ban d3 tra |oi
- )

(_ dung! ) sai!
i

Giai quyét tinh huéng nay bang k¥ thuat Trigger. Hai thong béo sé duoc

dat hiéu (rng xudt hién sau dé dwoc gan Trigger dé bam vao nit tvong (rng thi
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thuc hién hiéu (rng xuat hién — tirc l1a xuat hién thdng bao khi bam ndt. Trinh tu
chi tiét thiét ké nhu sau:

Budc 1: Trinh bay nhw mau.

Budc 2: Bat hiéu tng xuat hién cho cac théng bao: Bam chon ca 2

thdng béo, chon hiéu trng trong nhdm hiéu (rng Entrance.

Buwdc 3: Ddt Trigger dé bdm vao phwong an ding (phuong an B) thi

xuat hién théng bao “Chdc mirng...”:

o Bam mi tén bén phai tén hiéu (ng cua théng bao “Chic mirng...” ,
chon Timing...

o Bam nut Trigger.

o Chon Start effect on click of, chon déi twong la phwong an ding
(trwong hgp nay chon hinh chir nhat c6 chira “B . Microsoft Word”)

Buéc 4: Dat Trigger dé bam vao phuong an sai thit nhat (phrong an A)

thi xuéat hién thong bao “Rat tiéc...”:

o Bam mdi tén bén phai tén hiéu (ng clia thong bao “Rat tiéc...”,
chon Timing...

o Bam nut Trigger

0 Chon Start effect on click of, chon ddi tvgng la phwong an sai thir
nhat (trwong hop nay chon hinh chi* nhat c6 chra “A. Microsoft
Excel”)

Buwdc 5: Bat Trigger dé bdm vao phuwong an sai thi hai (phuong an C)

thi xuat hién thong bao “Rat tiéc...”:

o Bam mii tén bén phai tén hiéu tng cla thong bao “Rat tiéc...”,
chon Timing...

o Bam nat Trigger

0 Chon Start effect on click of, chon ddi twong la phuong an sai thiv
hai (trvong hgp nay chon hinh chit nhat c6 chira “C . Pascal’)

Buéc 6: Dat Trigger dé bam vao phwong an sai thit ba (phwong an D)

thi xuat hién thong bao “Rat tiéc...”:

o Bam mii tén bén phai tén hiéu tng cla théng bao “Rat tiéc...”,
chon Timing...

o Bam nut Trigger.

o Chon Start effect on click of, chon ddi twong la phwong an sai thi
ba (truong hgp nay chon hinh chit nhat c6 chira “D. Microsoft
PowerPoint™).

Vidu 2:
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Bai trac nghiém trén c6 thé thay déi doi chat, thay vi xudt hién théng béo
“Chuc mirng...” hay “Rat tiéc...” ta cho phat ra am thanh théng béo. Vi du néu
hoc sinh tra 1oi ddng thi &m thanh phét raloi chiic mirng kém theo tiéng vo tay
con néu hoc sinh trd 16i sai thi am thanh phét ra théng béo sai vanhac hiéu an ui.
Pé lam duoc viéc ndy ban cin chuin bi san 2 tép am thanh “dungroi.wav” va
“sai.wav” (Download tai http://sites.google.com/site/tinhocbtl phan Boi dudng
gido vién, tim muc Video-Audio-Picture dung cho thic hanh va bam Download

dé tai ve).

- Budc 1: Trinh bay nhu mau trong vi du trén (khong co6 hai hinh chia
thdng bao).
- Budc 2: Chén 2 tép am thanh:

o
0)
0)
0]
o

o

Mé& thé Insert.

Bam nat Sound.

Chon tép am thanh “dungroi.wav”, bam OK.

Chon nat Automatically hoac When Clicked.

Chon biéu tvgng am thanh (biéu tvong loa), m& thé Option, danh
dau muc Hide During Show dé an biéu twong am thanh khi trinh
chiéu.

Chen tép “sai.wav” theo cach twong tw, cin chén tép nay 3 1an, moi
tép dung cho 1 phuong én sai.

(Khi chén tép am thanh, tép tv dong dwgc dat hiéu tng nén ta khdng
can dat hiéu tng nhw vi du 1).

- Budc 3: Dat Trigger dé bdm vao phuong an ding (phwong an B) thi
phét tép am thanh “dung”:

o

0]
0)

Bam miii tén bén phai tén hiéu tng am thanh ctatép “ding”, chon
Timing...

Bam nut Trigger

Chon Start effect on click of, chon déi twgng la phwong an ding
(trwdng hop nay chon hinh chir nhat cé chira “B . Microsoft Word”)

- Budc 4: Bat Trigger dé bdm vao phuong an sai thi nhat (phuong an A)
thi phat tép &m thanh “sai”:

o

o
o

Bam mdii tén bén phai tén hiéu 'ng am thanh cua tép “sai”, chon
Timing...

Bam nut Trigger

Chon Start effect on click of, chon ddi tuong la phwong an sai thi
nhat (trwong hop nay chon hinh chi nhat c6 chra “A. Microsoft
Excel”).
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- Lam twong tw budc 4 cho hai phwong an sai con lai, mbi phuong an sai

sir dung mot tép “sai.wav”.

e Vidu3:

Trac nghiém twong tw nhu trd chei truyén hinh “Ai 14 triéu phu” cuia
VTV3. Trac nghiém duwoc mé ta nhw hinh duéi (céc phwong én c6 nén mau xanh
nuwdc bién), trong dé khi hoc sinh chon phrong an nao, phwong an dé sé chuyén
mau vang, khi gido vién duwa ra phwong an ding, phuong an do nh &p nhay mau
xanh la cdy kém theo nhac hiéu.

Hinh 48.  Minh hoa tric nghiém trong “Ai la triéu pha”.

Giai phéap cho tinh huéng nay:

Pé bam vao phurong an nao thi phuwong an dé chuyén sang mau vang ta
dat hiéu tng déi mau (Emphasis \ Change Fill Color) cho cé 4 phuong an (moi
phrong an la mot nGt bam hinh chir nhat); dat Trigger cho tirng hiéu rng cta
tirng phwong an: khi bdm vao chinh nGt dé thi nit do thuwc hién hiéu ng doi
maul.

Dé dua ra phuong an ding thi nit chira phwong an ding nhap nhay mau
xanh & cay kém theo nhac hiéu, ta dat hiéu (ng d6i mau cho nit phuong an
dang, cho 1ap lai hiéu trng vai 1an dé tao cam giac nhap nhay; hiéu ng nay dwoc
gan thém tép am thanh nhac hiéu; dat Trigger dé khi bdm vao cau hoi (mwon day
|am chd dé kich hoat hién thi phuong an dang) thi thirc hién hiéu ing d& dét cho
phuong an dang.

Trinh tw thiét ké nhu sau:

- Budc 1: Trinh bay nhu mau.

- Budc 2: Bat hiéu (ing chuyén sang mau vang cho cac phwong an.

o Chon ca 4 nut phwong an.

o Bamnuat Add Effect, chon Emphasis, chon Change Fill Color.

o Chon sang mau vang trong thudc tinh Fill Color (trong clra s0 téc
vu Custom Animation).
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- Budc 3: Bat Trigger dé bdm vao nit phrong an thi nt phuvong an
chuyén mau vang.

o Chon tén hiéu (rng cla phwong an A, bam mdi tén bén phai tén hiéu
trng, chon Timing...

o Bamnut Trigger.

o Chon Start effect on click of, chon d6i tvgng la phwong an thi nhat
(trvong hop nay chon hinh chir nhéat c6 chira “A. Microsoft Excel™).

o Lam twong ty cho 3 nat phrong an con lai.

- Budc 4: Bét hiéu tng nhap nhdy mau xanh I& cay, kem theo nhac hiéu

cho phuong an dang.

o Bam chon nuat phwong an ding.

o Bam nut Add Effect, chon Emphasis, chon Change Fill Color.

o Chon sang mau xanh la céy trong thudc tinh Fill Color (trong clra
sO téc vu Custom Animation).

o Bam mii tén bén phai tén hiéu (rng, chon Timing...

Trong muc Repeat chon 5 (nhap nhay 5 1an).

o Bam nuat Trigger, chon Start effect on click of, chon d6i twgng la
khung chira cau hoi.

0 Bamthé Effect.

o Trong muc Sound, chon Other sound... va tim t&i tép am thanh lam
nhac hiéu (tép nay can c6 dinh dang la wav, vi vay néu ban khong
co tép dinh dang nay thi phai chuyén déi dinh dang — xem phan
3.4).

2.2. Thiét ké dong ho dém, thiét ké thanh tién trinh.

(@)

Dong ho dém gio hay thanh tién trinh déu la cong cu xac dinh thoi gian
thic hién mot hoat dong. Tuy theo ddc diém clia tirng bai giang hay tly theo s&
thich, s& trvdng ma ban chon céng cu cho phu hop, doi khi thay doi cac cong cu
nay dé tao thém s sinh dong cho bai giang .
2.2.1. Thiét ké dong ho dém.

e Y twdng thiét ké:

- Moi s8 dém nam trong 1 hinh tron (Ia mét déng hd), cac hinh tron xép
chong |én nhau.

- SO dau tién duoc xudt hién khi ta bdm nit Bat dau. (S dung hiéu (rng
xuét hién va ky thuat Trigger).
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- Céc 0 ti€p theo lan lwot tv dong xuat hién sau 1 gidy. (S dung hiéu
rng xuét hién voi thudc tinh Start 1a After Previuos vathoi gian tré (delay) 1a 1
giay).

e Thiét ké:

Quy trinh sau day chi ra cac budc thiét ké mdt déng hd dém xubi (tang
dan bat dau tir s3 0), dé c6 dong hd dém ngwoc (gidam dan vé 0) ban chi can vé
cac con s theo trinh tw nguwoc lai.

- Buoc 1: V& nat “Bat dau”.

- Budc 2: V& hinh tron, dién s6 0, dinh dang dé c¢6 dong ho dep.

0

Bat dau

Hinh49.  MA&u dong ho dém.

- Buéc 3: Copy sO 0, stra thanh s6 1, copy s6 1, stra thanh s0 2... lan
lvot dén sd cubi. Budc nay can lam lan lwot trng s6 mot, néu khong
rat dé bi dao 16n thir tw hién thi s8, nhin hinh ban thdy hinh s6 I&n nam
trén hinh s6 nhé.

12 3 4
0 S

Bit d&u

Hinh 50.  Copy nhiéu mat dong ho.
- Budc 4: Bat hiéu (’ng va gan Trigger dé dong ho chay:
o Chon tat cd cac mat dong ho.
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o Bam nat Add Effect, chon Entrance, chon Appear.

o Bam mii tén bén phai tén hiéu ¢ng (& khung tac vu Custom
Animation), chon Timing...

0 Muc Start: chon After Previous.

0 Muc Delay: nhap 0 1 (1 gidy — céc so dong ho hién thi sau s6 truéc
1giay).

o Bam nut Trigger, chon Start effect on click of, chon déi tuong la
nit chira tly “Bét dau”.

0 Chuyén sang thé Effect, muc Sound chon am thanh Hammer.

-
Appear l T | S| Appear T | )
| Effect | Tming | Text Animation | Effect | Timing | Text Animation

Start: D After Previous Iz‘ Enhancements

Delay: T % seconds Sound: fiammer El ¢

Speed: After animation: | Don't Dim IE‘

Repeat: Animate text: All at once Iz‘

Rewind when done playing

Triggers &

(7) Animate as part of dick sequence

@ Start effect on dick of: | Rounded Rectangle 13: BéE‘

[ OK ] | Cancel | [ oK ] l Cancel I

Hinh51.  Clra s Timing va Effect voi cac lwa chon cho buéc 4.

Budc 5: Xép chong cac sb 1én nhau.

[ 5 |
B35t d5u

Hinh52.  DBong ho sau khi hoan thanh.

Dong hé da hoan tat, mudn dat dong ho trong dide nao ban hdy copy toan
bd dong ho vao slide dé. Ban cling nén thir thay doi hay bé sung mdt vai chi tiét
trong thiét ké trén dé tao thém sy ma¢i mé, nhu:

Chon hién thi sd theo céch khéc, vi du tai bwéc 4 hay thir véi hiéu rng
Entrance \ Wheel va sira thudc tinh Spoke cliahiéu (rng dé la 1.

Sau khi dong ho chay xong thi xuét hién thdng bao “Hét gio” hoac
phat am thanh bao hiéu.
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2.2.2. Thiét ké thanh tién trinh

Thanh tién trinh mo ta thoi gian thuc hién 1 cong viéc bang mot dai mau
chay lap day dan khung bao.

Hinh53. Mot thanh tién trinh chay & 3 thoi diém.

Thiét ké thanh tién trinh ban can vé thanh tién trinh, dét hiéu (rng hién thi
dan dan (Wipe), dat thanh nay trong khung bao.
- Budc 1: VE thanh tién trinh.
o V& hinh chit nhat.
o B4 vién: Bam nut Shape Outline, chon No Outline.

Hinh 54.  Hinh chi* nhat tao nén thanh tién trinh.

- Butc 2: Bat hiéu (rng cho thanh tién trinh

0 Chon hinh chi¥ nhat.

o M¢ thé Animation.

o Bam nut Add Effect, chon Entrance, chon Wipe.

o Bam vao thudc tinh Direction, chon From Left.

o Bam mii tén bén phai tén hiéu ¢ng (& khung tac vu Custom

Animation), chon Timing...

0 Muc Speed: dat thoi gian chay clathanh tién trinh (tinh bang gidy).
- Buoc 3: Vé khung bao thanh tién trinh.

0 V& hinh chit nhat ddng bang thanh tién trinh.

o0 BO6 nén: Bam ndt Shape Fill, chon No Fill.

o Dat khung bao dé Ién trén thanh tién trinh.

Hinh 55.  Thanh tién trinh khi c6 khung bao.
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Ban dé cé thanh tién trinh, néu mudn sinh dong hon hay nang cap thém:

- Trong buéc 1, thém thao téc dinh dang nén cho thanh tién trinh theo
ki€u mau chuyén, bén tréi la mau xanh va chuyén dan sang bén phai la
mau dd. Khi d6 thanh tién trinh chay dan vé cudi s& doi dan sang mau
d6, bao hiéu thdi gian dang gan hét.

- Trong budc 1, vé thém ndt “Bat dau”; trong bwéc 2, dat Trigger dé
bdm ndt “Bat dau” thi thanh tién trinh bat dau chay.

- Sau khi chay xong thanh tién trinh thi xuat hién théng béo hét gio bang
van ban hoic bang &m thanh...

2.3. Thiét ké tro choi.
2.3.1. Tro choi “Giai ma btrc tranh”.

Tro choi gdm mot birc tranh nam &n dudi céc 6 clra, moi O clra twong ¢ng
mot cau hoi, néu trd |oi ding cau héi, 6 clra S8 mé ra cho nhin thdy mdt phan
birc tranh, tra 10i sai 6 clra van dong kin nhung cé d6i mau dé béo hiéu da tirng
duwoc chon.

Theo kich ban cla tro choi ta sé thiét ké giao dién chinh trén slide dau
tién, cac cau hoi & céc slide ké tiép. Slide chinh cé hé thdng nat bdm dé goi t6i
cau héi, cac cau hoi co nut badm dé quay vé slide chinh (xem cac hinh du6i)

Hinh 56.  Giao dién chinh tro choi “Giai ma birc tranh™.



Hinh 58.

-

Pau la phan mém soan thao van ban?

Cau1.

Chtic mirng!
Ban da tra |&i

{ RAt tiéc!
Ban d4 tra loi )
sail adl

) . il .
——

Hinh 57.

Cau héi cia mot 6 clra.

Cau 1l

Cau 3 Cau 4

Giao dién voi mot sd 6 da md, 6 khong tra 101 dwgce chua mé

Trinh tu thiét ké:
- Budc 1: Thiét ké giao dién chinh nhu mau.
- Budc 2: Thiét k& cac cau hoi, mdi cau hoi trén 1 slide. Véi moi dide

cau hoi:

va déi mau.

o Trinh bay cau hdi: Cau hoi cd thé la cau van dap don gian hay van
dung céc dang trac nghiém datim hiéu & phan trén.

0 Cothé dat dong ho hay thanh tién trinh dé tinh gio.

o Dat nit hanh dong quay vé & géc dé quay vé slide chinh: M thé

Insert, chon nut Shape, chon nut

W

, V& nut vachon OK.

- Buoc 2; Lién két tir slide chinh dén cau héi 1.
o Bam chon ndt “cau 1” (hang ngang phia du6i).
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0)
0]
0)

M@ thé Insert, chon Hyperlink.
Chon Place in This Document.
Chon slide c6 chira cau hoi 1.

- Buwdc 3: Boi mau 6 clrasd 1 khi bAm nit “cau 1”.

O O O 0O O O

o

Chon 6 clrasd 1.

Mé& thé Animation, bdm ndt Custom Animation.

Bam nit Add Effect, chon Emphasis, chon Change Fill Color.

Bam mi tén bén phai tén hiéu rng, chon Timing...

Bam nat Trigger.

Chon Start effect on click of : <tén ndt cau 1> (ddi tuong co chira
chir cau 1).

Chon nat OK.

- Buwéc4: Mé 6 clrasd 1 (bdm vao 6 clrathi 6 clra bién mat).

0)
0]
o
0)
0)

o

Chon 6 clra sd 1.

Bam nat Add Effect, chon Exit, chon Blinds.

Bam mi tén bén phai tén hiéu rng, chon Timing...

Bam nat Trigger.

Chon Start effect on click of : <tén 6 clrasd 1> (ddi twong co chira
s0 1).

Chon nut OK.

- Laplai tr buéc 2 véi cac cau héi, 6 clracon lai.

Luu y: Vao thé Animation, bd danh dau trong muc On Mouse Click dé
khong bi vo tinh bam chudt chuyén sang slide khac ma chi cé tac dung khi bam
chudt vao céc vi tri da dat Trigger hay lién két. Lam thao tac nay & tat ci cac
slide cliatrd choi nay.

2.3.2. Tro choi “Giai 6 chi”.

e MOtatrochoi:

- Khi ngudi choi lra chon hang ngang, nguoi dan sé bdm vao sd hiéu
hang & bén trai, cau héi xuat hién (vi du bdm sb 2, cau hdi s6 2 xuét
hién).
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O CHU

2. Mét tén goi khac ctia H6 Hoan Kiém

Hinh 59.  Giao dién 6 chir khi goi cau hoi.

- Khi nguoi choi tra 16i ding, nguoi dan bam vao vi tri tir hang ngang,
tr hang ngang xudt hién (vi du bdm vao hang ngang s6 2, tr
HOGUOM xudt hién). Néu ngudi choi tra 10 sai, ngudi dan khéng md
o, tir hang ngang van bi &n.

1
2/ HO G UOM
3

2. Mét tén goi khac ctia H6 Hoan Kiém

Hinh 60.  Giao dién 6 chir khi m& tir hang ngang.

- Truwéc khi chuyén sang cau hoi khac, ngudi dan cho dn cau hoi cii di
bang cach bdm vao cau héi (vi du bdm vao ndi dung cau hoi 8 2, cau
hdi an di).

- Nguoi choi cé thé Iyva chon tir hang ngang bat ky, khéng nhéat thiét
phai chon lan luot tir trén xubng.

e Y twdng thiét ké:
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- Tao céc tir hang ngang.

- Tao céac sb hiéu hang ngang.

- Tao céc 0 trang dé Ién cac tir hang ngang dé che chan, khi can mé tir
hang ngang thi cho céc 6 trdng phia trén bién mat: st dung k§ thuat
Trigger vahiéu (rng “bién mat”.

- Tao cé&c cau hoi, mdi hang ngang 1a mét cau hoi.

- Khi can hién thi cau héi thi badm vao s hiéu: st dung k¥ thuat Trigger
vahiéu trng “xuét hién”.
- Khi can an cau héi thi bdm vao chinh cau hdi dé: str dung k¥ thuét
Trigger vahiéu (rng “bién mat”.
Nhu vay hai k¥ thuat co ban dung dé thiét ké la Trigger va dat hiéu (rng

xudt hién, hiéu trng bién mat.

e Thiét ké:

- Buoc 1: Ve cac 6 chi* nho, gép lai thanh cac hang chir.
O CHU
O CHUr

S

O

N

H| O

G|U| O

M

D

OIN|G

Q

U

A

Hinh 61.

Ghép cac 6 nho thanh cac hang chir.
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Budc 2: V& cac s6 thir tv hang (1, 2, 3...).

O CHU

1 L AMIS ON

2 | HO G UOM

3 D ONGQU AN

Hinh62. O chit thém cac s6 thi tw hang.

Budc 3: Tao mot I6p che chan cac hang chit (vi ban dau nguoi choi

khong nhin thdy hang chi¥, sau nay muén hién thi hang chi thi sé bd

I6p che chan nay di):

o Copy hang chit sang vi tri méi.

o Nhom cac 6 chii thanh 1 d6i twong: Bam chudt phai vao cac 6 vira
copy, chon Group, chon Group hodc mé& thé Format, bdm nut
Group, chon Group.

O CHIF
& | Cut

1 L= O N
H s B e

2 H O G T :;::Flo Front : ok o
24 | sendto Back oIy

3 D O oTATN

Save as Picture...
il | size and Position...
l_‘L IA ) Format Object... I NJ

Hinh 63. Nhoém céc 6.

0 Xoa cac ky tw trong cac 6 dé 16p che chdn nay khong cé chi.
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O CHUF

O

N

T
O 0
oOlomr

2 C\»>

PI=SW

U

A

OIS

K

Hinh 64.

o bDat de Ién trén hang chir.

Xba cac ky tuv trong 6.

O CHU

o

A
o—0—0

o0—a—-o0

2 HO|G

UlO]|

M

3 D O

N G

Q

U

A

Hinh 65.

o Lap lai buéc 3 voi tat ca cac hang chir
- Budc 4: V& va soan ndi dung cau hoi, moi cau hoi 1 khung.

Pat de 16p che chan |én hang chir
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O CHUF

Cau 1: Cudc khéi nghta danh dudi gidc Minh
Cau 2: M6t tén goi khac cia Ho6 Hoan Kiém

Cau 3: Tran chién quan trong nhéat cta nghia quan Lam Son
dién ra tai...

Hinh 66. O chir thém cac cau hoi.

- Budc 4: Hién thi cac cau hoi khi can (tao Trigger cho tlrng cau hdi (rng
v0i trng hang dé bam vao so hiéu hang nao thi cau hoi ctia hang twong
(rng xuat hién).

o Béam chon khung cau hdi 1.

0 M@ thé Animation, bdm ndt Custom Animation.

o Bamnut Add Effect, chon Entrance, chon Appear.

o Bam mii tén bén canh tén hiéu ¢ng (& khung bén phai), chon
Timing...

o Chon Trigger.

Appear ~ @ &
[ Effect | Timing | Text Animation

Start: ‘3 On Click (=]
Delay: 0 =| seconds

Speed: s
Repeat: -

Rewind when done playing

Triggers =

Animate as part of click sequence

@) Start effect on click of: |Rectangle 4: L E|
I Rectangle 26: A -
Rectangle 27: N
Rectangle 32: 1 . ncel |
L-”_%REQEHQIE 33: 2 =
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o

0)
0]

Hinh 67.  Clra s0 dat Trigger cho cau hdi 1.

Chon Start effect on click of : <tén khung ch*a s6 hiéu hang 1>
(ndi dung c6 s6 1 nhu hinh trén).

Chon nut OK.

Lap lai buéc 5 cho tat ca cac cau hoi.

- Budc 5: An cau hai di khi khong can cau hdi nita (tao Trigger cho cau
hdi dé khi bam vao chinh né thi thyc hién hiéu tng bién mat)..

0)
0]
0]

O O O O

Bam chon khung cau hoi 1.

Bam nut Add Effect, chon Exit, chon Blind.

Bam miii tén bén canh tén hiéu ¢ng (& khung bén phai), chon
Timing...

Chon Trigger.

Chon Start effect on click of : <tén khung chitra cau 1>.

Chon nut OK.

Lap lai bwdc 6 véi cac cau hdi con lai.

- Buéc 6: Xép chong cac cau hdi Ién nhau (kéo cac cau hdi chong Ién
nhau cho d& tén dién tich va céc cau hoi dwoc hién thi & cung 1 vi tri).

- Budc 7: Cho hién hang chit khi can (Bdm vao 16p che chén thi I6p che
chan nay bién méat dé 1 ra hang chi).

0)
0)
0]

© O O

o

B&m chon |6p che chén cliahang 1.

Bam nut Add Effect, chon Exit, chon Blind.

Bam miii tén bén canh tén hiéu ¢ng (& khung bén phai), chon
Timing...

Chon Trigger

Chon Start effect on click of : <tén |¢p che chan>.

Chon nut OK.

Lap lai v&i cac 16p che chan con lai.

Luwu y: Vao thé Animation, bo danh dau trong muc On Mouse Click dé
khong bi vo tinh bdm chudt chuyén sang trang khac ma chi ¢cé tac dung khi bam
chubt vao cac vi tri dadat Trigger.

62



PHAN 3.
MOT SO CONG CU HO TRO THIET KE BAI GIANG BPIEN TV

3.1. Download video, tép &m thanh, tim kiém hinh anh.
3.1.1. Download video tir trang web youtube.com.

- Budc 1: Truy cap diachi http://youtube.com.
- Buéc 2: M& video mudn download.
- Buoc 3: Copy diachi video.

/ O3 Chiheo ham 8n +* - & x | i Free Downlosd from Rap, X

L (& | ) www.youtube.com/watch?v=3hHp8tpTikd | =
Youllild = = q Téi kn

| Copydia chi video

& day z

WAL, = |

Hinh 68.  Copy dia chi video tir trang web Youtube.com

- Buéc 4: Truy cap diachi http://savefrom.net.
- Buéc 5: Dan diachi vira copy duoc vao khung treéc ndt Download roi
bam nat Download.

/ IEB Cha bes ham din A8 oW % T b Fres Download fiom Rap. =

= & [} ensavefromunet =
(Za| Trang ndy bing Tuén-g-ﬁnh - | Ban c& mudn dich trang ndy khing? | Dich | | Khing | | Ty chon-| =
savefhom.ngb

Wit hielp 1o downioad files from many popular sfies

| hitp:/iyoutube. comiwatchv=3hHpBtp T4 | Download
.. A ——

Information Downioad links

< ||| Pastediachivideo IJ Bam vao tén dinh ELY 2400
3 = a MP4 360p

el ¢ day | dang dé download i
IGP 144p

AGP 240p
Audio MP4 128

‘We recommend you to install SaveFrom.net helper extension to download
from YouTube.comn 1 cick
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Hinh 69. Dan dia chi va download tlr tai trang savefrom.net.
- Budc 6: Bdm dinh dang tép video mudn tai.
3.1.2. Download tép &m thanh tir trang web mp3.zing.vn

- Buwéc 1: Truy cap diachi http://mp3.zing.vn.
- Buw6c 2: GO tén bai hat can tim vao khung tim kiém, bam phim Enter.

‘ L C' | [1 mp3.zingvn/tim-kiem/bai-hathtml?q=Bé+di+mau+gii u

G0 tén bai hat
‘ﬁ Album Video Nghé Si BXH Radio Realtime viP = can tim

Hinh 70.  Timkiémtai trang web mp3.zing.vn.
- Buéc 3: Khi thdy bai can tim, bam phim mi tén bén phai tén bai hat
dé download.

SNLNAC I
Bé i ma

2 ""gwﬁ Bam nut mii tén dé .
SR R B AT download

Be di mau giao ( Quang Minh)
Trinh bdy: Mguyén ¥ Quang Mirih | Mhac Thei hh

Em BiM3u Giso & £ 5
¥ vwr Musdn Mai | Mhac Thigu b

— I — - E— —

Hinh 71.  Download tai trang web mp3.zing.vn.
3.1.3. Download video, audio bang trinh duyét Céc Cac.

Cdc Cdc latrinh duyét méi xuét hién va dang gay chi y véi viéc tich hop
thém mdt s6 tinh ning ho tre ngudi ding nhu: Download dé dang tir céc trang
nhv Youtube, Zing, Nhaccuatui... v&i toc do c6 thé nhanh gap 8 lan; Truy cap
Facebook khéng bi chan; Ty dong dién dau tiéng Viét... Hay truy cap trang
http://coccoc.vn dé tai va cai dit Coc Coc. Khi sir dung Céc Céc, ban dé dang tai
video, audio tr cac trang Youtube, Zing... nhu sau:

- Buwdc 1: Truy cap Youtube, Zing..., mé video, audio mudn tai.



http://coccoc.vn

3.1.4.

1 3 Chéu Bi M3u Giso - Xusr x | 4=
.2 —,
€« < [ www.youtube.com/watch?v=0U2xMhXdFso L 1 é—fil t7 | &
222 : =
Phim e
1 2 =

Chau Bi M3u Gido - Xuian Mai [Official]

] Tai xuéng sau mét ci nhdp chudt

&

=

d to POPS Worldwide by Xell TV 201 3-20’

Hinh 72.  Tai video sir dung cong cu Download cliia Céc Céc.

Buéc 2: Bim nat = & bén phai thanh dia chi.
Bu6c 3: BAM Nt ek

Tim kiém hinh anh nang cao bang google.com

Budc 1: Truy cap diachi http://google.com.

Buwédc 2: Bam muc Hinh anh.

Budc 3: GO tir khdatim kiém.

Budc 4: (Tuy chon nang cao) Bam nat “Cac cong cu tim kiém”. Bay
gio tacd thé tim kiém hinh anh theo:

o Kichthuéc: [6n/nhd...

0 Mau: anh den trang /anh méau / anh trong sudt...

o Loai: hinh &nh/ birc v& / hinh dong...
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Go gle  Hoahsng @ = J [JE

Cdic tim kiém cd lién quan: bé hoa hing hoa hing xanh viedm hoa hing hoa hing wréng hoa héng vang hoa hing tim

Hinh 73.  Timkiémanh Hoa hong tai trang web Google véi cac cong
cu timkiém nang cao.

Khi tim thay hinh anh ban c6 thé copy va paste truc tiép vao side hodc
luru hinh v& may bang céch:

- Bam chu6t phai vao hinh, chon Lwu hinh anh thanh (Save Image As).

- Chonvi tri lwvu hinh, dat tén hinh va bam nit Save.

Cha y: Hinh anh trong su6t, hinh anh dong, ban can lwu vé may réi chen

hinh [wu trén may vao slide.

3.2. Biéntap video.

Minh hoa bang video 1a mdt trong nhitng Iwa chon mang lai hiéu qua cao
cho bai gidng. Ban tim kiém video trén internet hay tv quay 1dy nhung nhitng
video nay co thé chua phu hop véi y do thiét ké clia ban. Ban can cong cu dé
bién tap lai nhu cat bét phan khéng pht hop, ghép cac doan riéng ré lai voi
nhau, chuyén doi sang dinh dang khéac... T4t ca céc tinh nang nay cé trong Total
Video Converter.

3.2.1. Cai dat phan mém.

Trwéc tién ban can tim phan mém trén mang hoac muatai cac clra hang.
Phan hudng dan sau day thuc hién trén phién ban 3.71, ban nén tim ding phién
ban dé tién theo dGi.

Khi c6 phan mém ban cai dat nhu sau:

- Bu6c1: M6 bd cai.

- Budc 2: Bam dap chudt vao tép Tvc.exe.

- Buéc 3: Chon ngbn nglr ¥ dung, bdm nat OK.

- Buwdc 4: Bdm nat Next 5 1an (tirc la chon cac thiét [ap mac dinh).

- Budc 5: BAm nit Install dé bat dau cai dat.
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Budc 6: Bam nit Finish.
Budc 7: Khéi dong phan mém, bam nit Register va nhap vao key (ma
khda clia san pham), key nay di kem véi bo cai khi ban mua.

3.2.2. Cét video.

Budc 1: Bam mdi tén bén phadi muc New Task, chon Video Editor.
Budc 2: BAm nit Add Video va chon tép video muén cét.

More powerful video editor, please use Photo MovieTheater hitp: /A, etingzoft. com/slideshow-photo-moviethe ater. himl

Yideo Track Audio Track
| AddVideos | | Remove | | AddAudios | | Remove Duration: 00:00:30.02
File Mame File Mame

Edit Up  Down Edit Up Dawn | Preview | [

| Save to Convert | | Cancel |

Hinh 74.  Clrasd chontép

Buéc 3: Bam chon tép video da chon ra, bam nat Edit.

Buwdc 4: Dung thanh trugt kéo dén diém dau video mudn ldy, bam ndt [
sau do lai dung thanh trot kéo dén diém cudi video muén ldy, bdm
nat ] (vach mau xanh trong hinh du6i la doan video két qua). Bam
OK.
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Video Setting For File

Audio Y¥olume

T ansition For Mext

[Fade Out and Ik v]

Start Time

00:00:02°27

End Time
00:00:16°22

fese)lce e )lo e o] L] £33

[ Ok ] I Cancel ]

Hinh 75. Clra sb cit video

- Buwéc 5: Bdm nit Save to Conver.
- Butc 6: Chon dinh dang cho tép video két qua. Vi du nhw hinh dudi,
chon AVI, chon MPEG4 AVI.

| Please select the format to be converted al

@ Decode with Internal decoders anly

() Try to decode with 15 D3 Directshaw first{eg. winv]

[If Avi, Mo fail to be opened with the intermal decoder, you could ty to open with Directzhow)]

Convert To:

[ﬁ| 3GF ] [ ASF ] @ Avl ‘ ‘.%' FLY ] [ GIF ]

DIV 50 AVT

s mem I e

Conwvert your videos or rip video DVD to AVI video with mpeg4 video codec
The video can be played with Micosoft Media Flayer
m‘ﬂﬂ vz

MPEG4 AVT
WMV AVI

[‘ WY ] [JF’EGIMAGES

TR ]

Hinh 76.  Clra sd chon dinh dang video

- Buéc 7: Bam nat Convert Now.
3.2.3. Ghép video.
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- Buédc 1: BAm miii tén bén phai muc New Task, chon Advanced Tools,
chon Combine Several Filesto One.

- Buéc 2: Bam nit Add file vachon céc file mudn ghép.

- Buwéc 3: Bam nut Convert Now.

3.2.4. Tach &m thanh.

- Buédc 1: BAam mii tén bén phai muc New Task, chon Advanced Tools,
chon Extract Video and Audio.
- Budc 2: Bamnut ... va chon tép video.

Extract Audio or Video

Input File Hame

C:hUsers\PubliciideoshS ample Videosswildlife. wrv [
File Info

File M ame: C:%U=ers'\Publichideosh5 ample i

Sdildlife. v - .

Formnat: azf Bam nut... Ch(_)ﬂ
Diuration: 00:00:30.1 . . z ,

Start Tirne: 2000 = ten te_rp muon tach

Bit rate:  B813 kbit/s
Audio: wmav?, 44100 Hz, stereo, 192 kbfs

E xport file name

Video

C:%Program Filez\Total Video Conwverterh\Convertedih v -

Anadio Audio Track 1 -

yram FilezhT otal Yideo Converter\Convertedifildlife-a - wimw -
Bam nut Convert now dé bat dau |

[ Corvert now ] [ Cancel ]

Hinh 77.  Clra sb tach video — audio.

- Budc 3: B4m ndt Convert now dé bat dau . Doi it phdt sé xuét hién clra
sO chira két qua nhu hinh duéi.
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- = . . . ‘..‘-. a— [ k::‘IEL
= il

O;_\j =l +t Total Video Conmverter » Corverted » - | g
I= . — =

Organize ¥ Include in library = Share with = Play all Bum Mew folder =l "
|
i [ Favorites

Bl Desktop i
& Downloads }

1. Recent Places " Ji. ] WMV

psp Wildlfe.wrmw Wildlife-a.wmmyv
4 Libraries

=| Documents
J Music

= Pictures
E Videos

Pay la tép video
khéng con am thanh

am thanh

f& Homegroup

3 items

{

Hinh 78.  Clra s0 chira tép két qua sau khi tach amthanh.
3.2.5. Chuyén doi dinh dang video, audio.

Dé chuyén doi dinh dang tép video ban thirc hién qua céc bwéc sau:

- Buéc 1: Bam nat New Task.

- Budc 2: Chon tép Video.

- Buwéc 3: Chon dinh dang moi.

- Budc 4: Bam nit Convert Now.

V@i tép &m thanh ban lam twong ty, budc 2 thay vi chon tép video, ban
chon tép am thanh.

3.3. Duwngvideo tlr &nh va cac doan video.

Pro Show Gold la phan mém tao video bang cach ghép ndi hinh anh,
video va dm nhac. Pro Show Gold st dung dé dang, dac biét vai cong cu Wizard
ban nhanh chéng cé duoc san phdm dep mat ma khéng mét nhiéu thoi gian
khédm pha

Ban tim vatai phan mém vé may (tim phién ban 5.0 trg 1én dé twong thich
voi Windows 7, Windows 8 va c6 nhiéu hiéu ing dep). Sau khi tai phan mém
V&, ban cai dat bang cach chay tép Setup trong bo cai, bdm Next, bdm Next, bdm
| Agree, bdm Next, bam Install va dot mot Iat. Chuong trinh cai dat xong nhung
ban mudn dung 1au dai thi phai dang ky ban quyén.

Bay gi0 ta bat dau tao mdt video bang cong cu Wizard: Khai dong phan

N~ A
mém vabam nut we== trén thanh cong cu.

- Budc 1: BAm nit L vachon anh, video ngudn.
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Step 1: Photos and Videos

To get started, kef's salect some imagery for your show, Youl choose music n the next step.

8 pieces of content: 8 images, 0 videos, and 0 fitle slides

| Eancel Next

==

Hinh 79.  Chon, sap s&p, chinh sira anh, video nguon.

0 Tai clra S5 ndy, ban c6 thé sip xép lai vi tri hinh anh, video bang
thao tac kéo tha; Xoay hinh bang niGt Rotate; X6a hinh bang nat
Remove; Thém tiéu dé& bang nit Text.

o Chon nit next dé sang budc ti€p theo.

Budc 2: Bam nit Add, chon tép am thanh muén [6ng ghép. Bam ndt

Next.

Let's pick some music for your show.

ProShow Wizard

| Step 2: Music

w Sleap Away mpa
k Length: 2:31 Trim 00010 2231
Rumove
Ean

| Your show has 1 music track totaling 2:31

Cancel | | Back Next

Hinh 80.

Chon tép am thanh.
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——=

o AuEfects
+

Budc 3: Chon hiéu (ng roi bdm nit Next. M6i hiéu (ng la mdt kiéu bd
tri hinh anh, cach chuyén canh... Bam n(t Next.

() Proshow Wizard — e —

ProShow Wizard

Step 3: Theme
Choose a theme. This determines which effects ProShaw can choase from.

Casual Modern
Celebration
Remow  Classic Dark
Classic Light
Contact Sheet Dark
Contact Sheet Light
Full Frame
Liquid
Love and Hearis
Night Out
Perspective Push
Photo Backdrop Dark
Photo Backdrop Light
Photo Frame Dissolve
Photo Frame Dynamic
Picture Pages i
Portrait Classic
Sparkle =

Edit

This theme has 165 slide styles and 427 transitions [ T | —

Hinh81.  Chon hiéu &rng.

Budc 4: Thém mot so [wa chon.

ProShow Wizard

| Step 4: Final Details
There's just 8 few more detaiis to finish up.

Name Your Show
Give your show a unique title that sets it apart.

Tén video

Tune the Energy Level

The energy level helps to determine if your show 5 slow and steady (iow energy), or fast and intense (high energy)
Use Auto to have ProShow pick an energy level that syncs the lengih of your show fo your music. Set a Custom
level to control energy yourself (but your music may not end st the same time a8 your show ),

Choose an Aspect Ratio
Use widescreen for modern computer displays and TV's. Use standard for shows that will be played on old Tube’ TVs,

T

Hinh82.  Thémlwa chon.

0 Muc Name Your Show: Dt tén san pham.,
0 Muc Tune the Energy Level: chon Auto dé chuong trinh tw dong bd
vGi do dai chatép am thanh.
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0 Muc Choose an Aspect Ratio: chon loai man hinh thich hgp cho
viéc chiéu video. Néu TV, may tinh man hinh réng ban chon
Widescreen, néu chiéu trén may chiéu da nang (Projector) hay cac
loai man hinh TV, méy tinh cii thi ban chon Standard.

o Bam nut Create dé tao video.

- Budc 5: Kiém thir sdn pham.

() ProShow Wizard =

e R T
Froono 7

Ready to Preview

“four show is ready to watch. You can keep this version, or iry again

' If you're happy with this show, click Next. If you want
ProShow to try again, click Try Again to rebuild your show.

Cancel Try Agan Back Next

Hinh 83.  Kiémth( san pham.

o Néu chua wng y cho thé bdm nit Back quay lai, lwa chon lai tai céc
budc trvdc hay bdm nat Try Again dé chuwong trinh d6i céc hiéu
trng khéc.

o NéEu wng y chon nit Next.

- Budc 6: Xuat ban san pham.

o Badm muc Public Your Show (xuat ban san phdm ), clra sO xuét

hién, ban chon tiép muc Video for Web / Device.
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(5] Publish Your Show =

Publish Your Show

For the Web

YouTube

Facebook

Vimeo

SmughMug
0] YouTube ‘ Facebook Flash

ProShow Gallery

Share your videos online, Share with friends and famity on Facebook, ProShow Presenter

Share Your Show Online

For Televisions
Blu-ray

Play on Your TV DVD

Video CD

- )
) DVDDisc Q sluray HD Video Files

For Web or Device

Create a DVD disc that plays on your TV. Create a high-definition Blu-ray. Custom Video File

PC Playback
PC Executable
Autorun Disc

Create Video for Anywhere

More Options
Screen Saver

Video for any computer or device. E-Mail

Click to output for a device.

Click the name or icon for the output you want to create. | Cancel |

Hinh 84.  Chon dau rala video dung trén may tinh, TV.

o Chon dinh dang video, vi du ban chon dinh dang video théng dung
AWMV (Windows Media Video).

() Vigeo for Web, Devices and Com ==

Video for Web, Devices and Computers
Devices, Presets & Services &l # Windows Media Video

|-I?_| Media Player
| [T Mobile Phone
[GPoa
[ Set-Top Box
[C1 video File
B an
[# Flash Video
[H MPEG-2
E MPEG-4
& Quicktime
[+ Video for Archiving or Editing
1 Video for Uploading to the Web
= windows Media Video

>

Media Video file. Use for local playback on Windows systems.

% 3000 Save Location |A.sk me where to save after clicking Create |
|720p i 2
| | Profie | High Qualty

g E1EN

Cancel |

Hinh 85. Chon dinh dang video.

o Bamnlt Create.
o Dat tén, chon vi tri lvu video va bam nit Save. Doi it phit dé co két
gua.
3.4. Chuyén dbi dinh dang tép.
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Ban c¢6 thé chuyén doi hau nhv moi dinh dang tép ma khong can cai dat
phan mém chuyén d6i chuyén dung boi day 1a cong cu online hoan toan mién
phi — Cloudconvert - cO tai http://cloudconvert.org. Ban truy cdp trang
http://cloudconvert.org va chuyén dinh dang theo trinh tu sau:

, ,( , W Select files = " ~ o o p
- Buwéc 1: Bam nut , chon tép mudn chuyén doéi. Co

thé chon cuing I0c nhiéu tép, nhiéu loai tép.

, - , select format - . ~ ,
- Buwéc 2: Bam nut , chon dinh dang mudn co.

i . Bl <~ Start Conversion e o s .
- Buwéc 3: Bam nut _ dé bat dau chuyén doéi. Ban can

doi it phat, thoi gian phu thuée dung lvgng tép cta ban.

el i

- Budc4: Bamnut dé tai két qua ve.
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